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BIDDER MUST  

COMPLETE BELOW 
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       77 
ADVERTISED BIDDER AGREES TO COMPLY WITH ALL CONDITIONS OF 

THIS BID. 

UNSIGNED BIDS WILL NOT BE ACCEPTED. 

This Invitation to Bid with your quotations must 
be received prior to the above cited bid opening 
date and time. 

 

NAME AND ADDRESS OF FIRM 

DEPARTMENT                                    DIVISION              

Various                         Various 
BIDS MUST BE RETURNED TO  

AWARDED   

DATE CITY OF PHILADELPHIA  
FOR THE PROCUREMENT COMMISSIONER PROCUREMENT DEPARTMENT Federal EIN/Social Security Number 

 MUNICIPAL SERVICES BLDG.  

 1401 JFK BLVD, ROOM 170A BUYER:           K. Hanagan 
 
 

PHILADELPHIA, PA 19102-1685                         J. Manton 

TITLE OF BID                                  Turf Management - Recreation 
 

Minority Business Enterprise Council – Anti- Discrimination Policy 
Executive Order 02-05 – Bidder Requirements 

  

This Invitation to Bid is issued under the Anti-Discrimination Policy described in the Mayor’s  
           Executive Order, policy and guidelines as attached.  Specific instructions must be adhered  
           to, and forms completed.  Bidders are advised to review the instructions carefully.  Failure 

to comply may disqualify the bidder.  The specified ranges represent the percentage 
of Minority, Woman and Disabled participation that should be attained by the Bidder.  
 

 

          Participation Ranges 
M-BE:     10 % to     15%  
W-BE:       5% to     10%  

DS-BE:       0% to       0%  
 

          Any and all questions about Executive Order 02-05 and bidder compliance should be  
          Directed to the Minority Business Enterprise Committee office at (215) 686- 6232. 

 
 

B I D   Q U E S T I O N S 
All questions concerning this Invitation to Bid, including specifications and conditions, must be 
Presented prior to the bid opening date and time.  Contact the Procurement Department, Public 
Information Center by calling  (215) 686-4721,  686-4720,  or  686-4719  with questions. 

 
 
 

 
 

 
F o r   C i t y   U s e   O n l y 

 MASTER BID SECURITY CERTIFIED CHECK SUBMITTED WITH BID 
BID SECURITY 

See Conditions of Bidding 
 

   YES 
 

  NO 
AMOUNT CHECK NUMBER 
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CITY OF PHILADELPHIA
MINORITY BUSINESS ENTERPRISE COUNCIL

ANTIDISCRIMINATION POLICY- MINORITY, WOMEN AND DISABLED OWNED
BUSINESS ENTERPRISES

FORMS, INSTRUCTIONS AND SPECIAL CONTRACT PROVISIONS1

FOR BIDS TO BE AWARDED BY THE PROCUREMENT DEPARTMENT
(BIDS)

Under the authority of Executive Order No. 02-05, the City of Philadelphia has established an
antidiscrimination policy (“Policy”) relating to the participation of Minority (MBE), Women (WBE)
and Disabled (DSBE) Owned Business Enterprise in City contracts.  The purpose of this Policy is
to provide equal opportunity for all businesses and to assure that City funds are not used, directly
or indirectly, to promote, reinforce or perpetuate discriminatory practices.  The City is committed
to fostering an environment in which all businesses are free to participate in business
opportunities without the impediments of discrimination and participate in all City contracts on an
equitable basis.  In accordance with the contracting requirements of the City, the City’s
antidiscrimination policy is applicable to this Invitation and Bid.

The Minority Business Enterprise Council (MBEC) has approved projected ranges of participation
for this Invitation and Bid which serve as a guide in determining each bidder’s responsibility.
These ranges represent the percentage of MBE, WBE and/or DSBE (collectively, “M/W/DSBE”)
participation that should be attained by M/W/DSBEs from business opportunities existing in the
available market absent discrimination in the solicitation and selection of these businesses.
These ranges are based upon an analysis of factors such as the size and scope of the contract
and the availability of certified M/W/DSBEs to perform various elements of the contract.  Please
review these forms carefully as the submission of a Solicitation For Participation and Commitment
Form and any supporting documentation (more fully discussed below) is an element of
responsiveness to the bid and failure to submit the required information will result in rejection of
your bid.

Bidder hereby verifies that all forms, information and documentation submitted to the MBEC are
true and correct and is notified that the submission of false information by Bidder is subject to the
penalties of 18 Pa.C.S. Section 4904 relating to unsworn falsification to authorities.

1.  Only firms that are certified by the MBEC at the time of bid opening will be credited
toward the participation ranges on City contracts.  A list of currently certified firms is maintained
by the MBEC and is available online at www.phila.gov/mbec/directory or in printed form at the
MBEC offices, located in the Municipal Services Building, 1401 JFK Blvd. Suite 330, Philadelphia,
PA. 19102-1666.

2  No bidder that seeks to meet the participation range(s) for participation by
entering into subcontracts with any M/W/DSBE subcontractor shall be considered to meet the
range(s) if the M/W/DSBE subcontractor does not perform a commercially acceptable function
(“CAF”).  A M/W/DSBE is considered to perform a CAF when it engages in meaningful work or
supply effort that provides for a distinct element of the subcontract (as required by the work to be
performed in accordance with the Bid Specifications), where the distinct element is worthy of the
dollar amount of the subcontract and where the M/W/DSBE carries out its responsibilities by
actually performing, managing and supervising the work involved.  The MBEC may evaluate the
amount of work subcontracted, industry practices and any other relevant factors in determining
                                                          
1 These Instructions, Forms and Special Contract Provisions relating to Mayoral Executive Order 02-05 are issued by the
Office of The Minority Business Enterprise Council on an interim basis.
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whether the M/W/DSBE is performing a CAF.  If it is determined during the review of your
Solicitation and Commitment Form that the work described on the Form does not constitute a
CAF, your bid may be rejected.

3  In order to maximize opportunities for as many businesses as possible, a firm that is
certified in two or more categories (e.g. MBE and WBE and DSBE or WBE and DSBE) will only
be credited toward one participation range as either an MBE or WBE or DSBE.  The firm will not
be credited toward more than one category.  Bidders will note with their submission which
category, MBE or WBE or DSBE, is submitted for credit.

4  An MBE/WBE/DSBE submitting as the prime bidder is required, like all other bidders,
to submit a bid that is responsive to the Policy and will only receive credit toward the relevant
participation ranges (e.g., MBE range or WBE range or DSBE range) for the amount of its own
work or supply effort on this Invitation and Bid. In addition, the participation of an M/W/DSBE
partner, as part of a joint venture created for this bid, may be credited towards the participation
ranges only to the extent of the M/W/DSBE partner’s ownership interest in the joint venture in
accordance with the following criteria:

• The MBE, WBE or DSBE partner(s) must be certified by the MBEC prior to bid
opening;

• The M/W/DSBE partner(s) must derive substantial benefit from the arrangement;

• The M/W/DSBE partner(s) must be substantially involved in all phases of the contract
including bidding, planning, staffing and daily management;

• The business arrangement must be customary (i.e., each partner shares in the risk
and profits of the joint venture commensurate with their ownership interest,
contributes working capital and other resources, etc).

5  M/W/DSBE subcontractors must perform at least fifty percent (50%) of the cost of the
subcontract (not including the cost of materials, equipment or supplies incident to the
performance of the subcontract) with their own employees.

6  For the purpose of applying the participation ranges on Public Works projects that
include add or deduct alternates, commitments listed by bidders on the Solicitation for
Participation and Commitment Form should be based upon the base bid.  In the event the City
elects to award any add or deduct alternates, the City reserves the right to require the apparent
lowest responsible bidder to amend its Solicitation for Participation and Commitment Form, to
ensure the bidder’s continuing responsibility.

7  In listing participation commitments on the Solicitation for Participation and
Commitment Form, bidders are required to list a detailed description of the work or supply effort,
the dollar amount of the quotation, and percentage of the contract the participation represents.  (If
the Invitation and Bid is for a requirements-type contract, a percentage amount will suffice.)  In
calculating the percentage amount, bidders may apply the standard mathematical rules in
rounding off numbers.  The MBEC reserves the right to request clarifying information from bidder
in the event of an inconsistency or ambiguity in the Solicitation For Participation and Commitment
Form.

A.   RESPONSIVENESS
1.  Any bid that the MBEC determines is not responsive to the Policy will be rejected,

subject to appeal by bidder as more fully discussed below.  A bid responsive to the Policy is a
bid which contains documentary evidence of the M/W/DSBEs that have been solicited and that
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will be used by the bidder on the contract, if awarded, where the bid satisfies the M/W/DSBE
participation ranges for that contract; the bidder is rebuttably presumed not to have discriminated
in its selection of contract participants.  When a bidder is unable to achieve the participation
ranges, a bid responsive to the Policy contains the required documentary evidence along with a
written request for the reduction of part or all of the M/W/DSBE participation ranges, which
reduction or waiver is granted based upon a determination by the MBEC that the bidder did not
discriminate. Although the City reserves the right to allow post-bid opening submission of MBEC
Forms and information responsive to the Policy, a bidder’s failure to submit the required
information on M/W/DSBE participation or to cooperate with the MBEC will result in rejection of
the bid as nonresponsive.

2.   Bidders must submit documentary evidence of MBE, WBE and DSBEs who have
been solicited and with whom commitments have been made in response to the participation
ranges included in this Invitation and Bid.  Failure to submit the Solicitation For Participation and
Commitment Form will result in the rejection of the bid as nonresponsive although the City, at its
sole discretion, may allow bidders to submit or amend the Solicitation For Participation and
Commitment Form at any time prior to award.  The Solicitation For Participation and
Commitment Form must contain the following information:

• Documentation of all solicitations (regardless of whether commitments
resulted therefrom) as well as all commitments made prior to bid opening
shall be submitted, concurrently with the bid, on the enclosed document
entitled “Solicitation For Participation and Commitment Form”.  A bidder
should only make actual solicitations of M/W/DSBEs whose work or
materials are within the scope of this Invitation and Bid.  Mass mailing of
a general nature to M/W/DSBEs or similar methods will not be deemed
solicitation, but rather will be treated as informational notification only.  A
reasonable period of time should be given to all solicited firms to ensure
that they have sufficient time to adequately prepare their quotes. The
bidder’s listing of a commitment with a M/W/DSBE constitutes a
representation that the bidder has made a legally binding commitment to
contract with such firm, upon receipt of a contract award from the City.

• If the bidder has entered into a joint venture with an MBE, WBE and/or
DSBE partner, the bidder should submit along with the Solicitation For
Participation and Commitment Form, a document entitled “Joint Venture
Eligibility Information Form,” available at the Office of the MBEC, for the
City’s review and approval of the joint venture arrangement.

  3.  If Bidder does not fully meet each of the range(s) for participation established for this
Invitation and Bid, bidder must request a reduction of participation, indicating the level of
M/W/DSBE participation that has been achieved by bidder and explaining what efforts the bidder
made to achieve the M/W/DSBE participation ranges.  Bidder must demonstrate, through the
submission of documentary evidence, that it took all necessary steps and made reasonable
efforts to achieve the M/W/DSBE participation ranges, even if these efforts were not fully
successful.  MBEC will evaluate the scope, intensity and appropriateness of these efforts to
ascertain whether they could reasonably be expected to achieve M/W/DSBE participation
commensurate with the ranges.  Failure to submit the documentary evidence will result in
rejection of the bid as nonresponsive although the City, at its sole discretion, may allow bidders
to submit or amend their evidentiary submission at any time prior to award.  The submission
shall contain and discuss, at a minimum, the following:

• If no MBE/WBE/DSBEs were solicited for the type of services or materials to be
contracted, please give reason(s) why no such solicitation was made.
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• Document all solicitations and commitments made with non-M/W/DSBEs for
services or supplies incident to the performance of the contract; include copies of
quotes received.

• Provide reasons for not committing with any MBE/WBE/DSBEs that submitted a
quote, regardless of whether the quote was solicited by bidder.

• Provide any additional evidence pertinent to bidder's conduct relating to this bid
including sufficient evidence which demonstrates to the MBEC that bidder has
not engaged in discriminatory practices in the solicitation of and commitment with
contract participants.  In describing bidder's efforts to achieve participation within
the ranges, bidder may submit any corroborating documentation (e.g., copies of
advertisements for participation).

a. The bidder's documentary evidence will be reviewed by the MBEC to
ascertain whether discrimination has occurred in the solicitation or selection of contract
participants.  The review will include consideration of the following:

• Whether the bidder's actions were motivated by considerations
of race or gender or disability. The MBEC may investigate
the bidder's contracting activities and business practices on similar
public and private sector contracts.  For example, if bidder rejects any
M/W/DSBE based on price, bidder must fully document its reasons for
the rejection and also demonstrate that bidder subjects non-M/W/DSBEs
to the same pricing standards.  MBEC will investigate whether there was 
any attempt at good faith negotiation of price.

• Whether M/W/DSBEs were treated as equally as other businesses in the
solicitation and commitment process.  For example, the MBEC will
investigate whether M/W/DSBEs are given the same information, access
to the bid, plans, specifications, and requirements of the contract and
given adequate amount of time to prepare a quote as others who were
solicited by bidder. The MBEC will also investigate whether M/W/DSBEs
were accorded the same level of outreach as non-M/W/DSBEs, for
example whether bidder short listed M/W/DSBEs for participation in
contractor negotiated subcontract opportunities or solicited M/W/DSBEs
at pre-bid meetings.

• Whether the bidder's contracting decisions were based upon policies which
disparately affect M/W/DSBEs.  MBEC will ascertain whether bidder selected
portions of work or material needs consistent with the capacity of available
M/W/DSBE subcontractors and suppliers.  MBEC will consider whether bidder
employed policies which facilitate the participation of M/W/DSBEs on City
contracts such as segmentation of the contract, prompt payment practices or
bonding assistance.

4.  After review of the bidder’s submission and other information the MBEC deems
relevant to its evaluation, the MBEC will make a written determination that will be forwarded to the
Procurement Commissioner or his/her designee (the “Commissioner”).

a.   If the apparent low bidder’s bid is determined nonresponsive by the MBEC,
the bidder will be notified and may file a written appeal with the MBEC within forty-eight (48)
hours of the date of notification.  The decision of the MBEC may be appealed in writing within
forty-eight (48) hours of the date of the MBEC’s decision to the Director of Finance or his/her
designee whose decision shall be final.
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B. RESPONSIBILITY
1.  Upon award, the completed Solicitation For Participation and Commitment Form and

accompanying documents regarding solicitation and commitments with MBEs, WBEs and DSBEs
become part of the contract. M/W/DSBE percentage commitments are to be maintained
throughout the term of the contract and shall apply to the total contract value (including approved
change orders and amendments).  Any change in commitment, including but not limited to
substitutions for the listed firm(s), changes or reductions in the work and/or listed
dollar/percentage amounts, must be pre-approved in writing by the MBEC.

2.  The successful bidder shall, within five (5) business days after receipt of a payment
from the City for work performed under the contract, deliver to its M/W/DSBE subcontractors the
proportionate share of such payment for work performed (including the supply of materials) by its
M/W/DSBE subcontractors. [For Concession bids, the successful bidder shall deliver payment
within ten (10) days after receipt of the M/W/DSBE’ invoice]  In connection with payment of its
M/W/DSBE subcontractors, the successful bidder agrees to fully comply with the City’s payment
reporting process which may include the use of electronic payment verification systems.

3.  No privity of contract exists between the City and any M/W/DSBE subcontractor
identified in any contract resulting from this Invitation and Bid. The City does not intend to give or
confer upon any such M/W/DSBE subcontractor(s) any legal rights or remedies in connection with
the subcontracted services under Executive Order 02-05 or by reason of any contract resulting
from the Invitation and Bid except such rights or remedies that the M/W/DSBE subcontractor may
seek as a private cause of action under any legally binding contract to which it may be a party.

4.  If the MBEC determines that the bidder has discriminated against a M/W/DSBE at any
time during the term of the contract, or intentionally excluded a M/W/DSBE from a bid on the
basis of minority status, gender or disability, the MBEC may recommend to the Director of
Finance the imposition of sanctions on the bidder including debarment of the bidder from
submitting and/or participating in future City contracts for a period of up to three (3) years.

D.   ACCESS TO INFORMATION

1. The MBEC shall have the right to make site visits to the bidder’s place of business
and/or job site and obtain documents and information from any bidder, subcontractor, supplier,
manufacturer or contract participant that may be required in order to ascertain bidder’s
responsiveness and responsibility.

      2.   Failure to cooperate with the MBEC in its review will result in a determination that the
bidder’s bid is nonresponsive and its bid will be rejected.

E.   RECORDS AND REPORTS

1.  The successful bidder shall maintain all books and records relating to its
M/W/DSBE commitments (e.g. copies of quotations, subcontracts, joint venture agreement,
correspondence, cancelled checks, invoices, telephone logs) for a period of at least three (3)
years following acceptance of final payment.  These records shall be made available for
inspection by the MBEC and/or other appropriate City officials.  The successful bidder agrees to
submit reports and other documentation to the MBEC as deemed necessary by the MBEC to
ascertain the successful bidder’s fulfillment of its M/W/DSBE commitments.

F.   REMEDIES
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      1.  The successful bidder’s compliance with the requirements of Executive
Order 02-05, including the fulfillment of any M/W/DSBE commitments, is material to the contract.
Any failure to comply with these requirements constitutes a substantial breach of the contract.  It
is further understood and agreed that in the event the Director of Finance determines that the
successful bidder hereunder has failed to comply with these requirements the City may, in
addition to any other rights and remedies the City may have under the contract, any bond filed in
connection therewith or at law or in equity, exercise one or more of the following remedies, as
deemed applicable, which shall be deemed cumulative and concurrent:

a. Withhold payment(s) or any part thereof until corrective action is taken.

b. Terminate the contract, in whole or in part.

c. Suspend the successful bidder from bidding on and/or participating in any
future City contracts for a period of up to three (3) years.

d.      Recover as liquidated damages, one percent of the total dollar amount of the
contract for each one percent (or fraction thereof) of the commitment shortfall.
(NOTE:  The “total dollar amount of the contract’’ shall include approved change
orders, amendments and for requirements contracts shall be based on actual
quantities ordered by the City. For Concessions, the “total dollar amount of the
contract” shall mean the Concession Fee paid to the City.)

The remedies enumerated above are for the sole benefit of the City and City’s failure to enforce
any provision or the City’s indulgence of any non-compliance with any provision hereunder, shall
not operate as a waiver of any of the City’s rights in connection with any contract resulting from
this Invitation and Bid nor shall it give rise to actions by any third parties including identified
M/W/DSBE subcontractors.



BID# AND TITLE  -  Name of Bidder Bid Submission Date

         Commitment Made Give Reason(s)
Company Name By Phone By Mail Yes (If Yes, give date )              NO If No Commitment

Address

Contact Person
Amount Committed To

Telephone Number                     YES NO Dollar Amount
$

MBEC CERTIFICATION # Percent of Total Bid
%

Commitment Made Give Reason(s)
Company Name By Phone By Mail Yes (If Yes, give date )            NO If No Commitment

Address

Contact Person
Amount Committed To

Telephone Number YES NO Dollar Amount
$

MBEC CERTIFICATION # Percent of Total Bid
%

Commitment Made Give Reason(s)
Company Name By Phone By Mail Yes (If Yes, give date )           NO If No Commitment

Address

Contact Person
Amount Committed To

Telephone Number YES NO Dollar Amount
$

MBEC CERTIFICATION # Percent of Total Bid
%

Commitment Made Give Reason(s)
Company Name By Phone By Mail Yes (If Yes, give date )          NO If No Commitment

Address

Contact Person
Amount Committed To

Telephone Number YES NO Dollar Amount
$

MBEC CERTIFICATION # Percent of Total Bid
%

Rev. (12/2005) JAS 

SOLICITATION FOR PARTICIPATION AND COMMITMENT FORM (BID) DEPARTMENT OF FINANCE
Minority (MBE),  Women (WBE),  and Disabled (DSBE)  Business Enterprises MINORITY BUSINESS ENTERPRISE COUNCIL (MBEC)

Quote Received
Fax #

List below ALL MBE/WBE/DSBEs that were solicited regardless of whether a commitment resulted therefrom. - Photocopy this form as necessary.
    MBE     WBE     DSBE Work to be Performed Date Solicited

Quote Received
Fax #

    MBE     WBE     DSBE Work to be Performed Date Solicited

Date Solicited

    MBE       WBE     DSBE Work to be Performed

    MBE     WBE     DSBE Work to be Performed

Quote Received
Fax #

Quote Received
Fax #

Date Solicited

 1 MBE/WBE/DSBEs listed above must be certified by the MBEC prior to proposal submission date.
   2 Failure to give reason may result in rejection of your bid.  Use additional pages if necessary.
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SECTION 1:  GENERAL BID SUBMISSION 
 
1.1 TITLE:   Turf Management - Recreation   
 
1.2 SCHEDULE NO:   801-07 

 
1.3 CONTRACT TERM: 04-01-2009 to 12-31-2009 (“Initial Term”), with an option to 

renew for up to three (3) additional one (1) year periods, (“the Renewal Term”) 
exercisable, at the City’s sole discretion, as of the expiration of the Initial Term or then 
current Renewal term.  The City may, at its sole discretion, renew the contract for up 
to three (3) months at the beginning of each renewal period(s) (the “Additional 
Performance Period”), if a decision has been made not to renew the contract for an 
entire year.  

 
1.3.1  The City shall exercise such sole option to renew the Contract Term by 

  issuing a letter (the “Renewal Notice”) notifying the Contractor that the 
Contract is renewed for the Renewal Term or Additional Performance 
Period (identified by commencement and termination dates) that is 
specified in the Renewal Notice.  The Contract shall be deemed to be 
renewed for such Renewal Term or Additional Performance Period, and 
Contractor shall be obligated to perform all terms and conditions of the 
Contract throughout such Renewal Term or Additional Performance 
Period, as of the effective date indicated on the City’s Renewal Notice, 
whether or not Contractor has agreed, verbally or in writing, to such 
renewal of the Contract term.  

 
 1.3.2 If an individual Performance Bond and/or Payment Bond is required 

under this Invitation and Bid, such bond(s) shall be and remain in full 
force and effect throughout the Initial Term, all Renewal Terms, any 
Additional Performance Period, and the period of any unexpired warranty 
provided or required under the Contract, without notice of Contract 
renewal by the City to the surety or the consent of the surety thereto.  It 
is the sole responsibility of the Contractor to ensure that such bond(s) 
remain in full force and effect as provided in this Section, and failure to 
do so shall be an event of default pursuant to Section 19, Default, of the 
attached Terms and Conditions of Bidding and Contract. 
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 If participation in the City’s Master Performance Security Program is  
 required under this Invitation and Bid, Contractor shall pay the required  
 annual fee for such participation for each Renewal Term upon the 

issuance of the Renewal Notice. 
 
1.4 CONTRACT TYPE:   REQUIREMENTS  
    

1.4.1   The following items are required in the operation of various City agencies 
as ordered.  Exact quantities cannot now be determined but estimates 
thereof are listed herein. Quantities listed may be increased or decreased 
to meet the requirements of the City during the period of this contract.  A 
minimum is not guaranteed.  Purchase orders issued as a result of this 
bid will be for materials or services to be delivered generally on an as-
needed basis.  Successful bidders are cautioned not to deliver any 
materials or services without first being advised to do so by the ordering 
agency. 

 
1.4.2 It is the intent of the Procurement Department to make an award for 

the period as stated above subject to the appropriation of funds in 
succeeding fiscal year/years by City Council.  The City’s fiscal year is 
from July 1st to June 30th inclusive. 

 
 Commodities or services on the bid to be ordered after the end of the 

fiscal year are subject to the issuance of purchase orders for the 
following fiscal years.  The City is not liable for the award involving 
following fiscal years’ funds until such orders are issued. 
 
The successful bidder(s) obligation to deliver on such purchase orders 
shall not take effect until the orders are issued.  To simplify the contract 
procedure, however, the successful vendor will be required to furnish a 
Performance Bond or Performance Security Fee to cover units awarded to 
him. 
 

1.5 METHODOLOGY OF ACQUISITION:  PURCHASE only. 
 
1.6 STATEMENT OF DIRECTION: 

It is the intent of the City of Philadelphia to make an award for Turf Management - 
Recreation for the various City agencies and departments as specified herein during 
the contract period. 
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1.7 BID SECURITY  
 
 1.7.1  Bid security shall be based upon cumulative bid amount per Section 5. 
 

All bids submitted with a total greater than $30,000.00 must be 
accompanied by the proper Bid Security.  
 
Bidders already enrolled in the City's Master Bid Security Program for 
July 1, 2008 to June 30, 2010 are not required to provide Bid 
Security if their bid total is $500,000.00 or less (per paragraph 2 of 
“Terms and Conditions of Bidding and Contract”). 
 
The Master Bid Security Program allows bidders to qualify for bid 
security for individual bids submitted during the covered bidding 
period provided the individual bid total is $500,000.00 or less. 

 
1.7.2  Bids Opening July 1, 2008 through June 30, 2010  

Bidders may qualify for the Master Bid Security Program described above 
for July 1, 2008 – June 30, 2010 by submitting a check in the amount 
of $175.00 made payable to the City of Philadelphia. The check should be 
submitted, under separate cover, to the Bid Unit Supervisor at least one 
day prior to the first bid that the bidder wants covered under the program 
and is non-refundable.   
 
Or if, and only if, the bidder chooses to submit the check for the Master 
Bid Security Program with their bid, the check MUST be in the form of a 
Certified, Treasurer’s or Cashier’s Check, Bank or United States Postal 
Money Order and is non-refundable. 

 
1.7.3 If the bidder is not enrolled and does not intend to enroll; or if the 

total value of the bid submitted exceeds $500,000.00, the Master Bid 
Security Program is not applicable.  Bidders instead MUST submit 
with their bid a refundable Certified, Treasurer’s or Cashier’s Check, 
Bank Money Order or United States Postal Money Order in the 
amount as specified in Paragraph 2 entitled “Bid Security”, of the 
“Terms and Conditions of Bidding and Contract”. 



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

 S9-Z5577-0 
PAGE OF

5 77 

FIRM NAME (Must be filled in) 

  
1.8 BID INFORMATION: 
 
 1.8.1 All information concerning this bid will be contained in this bid document 

as issued or amended. 
 

1.8.2 Information provided verbally by any City official shall not be binding or  
 relevant. 
 

1.9 BID SUBMISSION: 
 
 1.9.1 Bid information must be submitted to the City of Philadelphia no later 

than the time and date for the bid opening. 
 

1.9.2 Advertised sealed bids will be received and read publicly at 10:30 AM in 
Room #170A, 1st Floor, Municipal Services Building, 1401 JFK Boulevard. 

 
1.9.3 Bid should be complete and include ALL information required as 

described in the various paragraphs of the bid specifications. 
 

1.9.4 All pricing must be completed on the forms provided; be complete; and be 
in ink or typed. 
 

1.9.5 The bid must be complete as to required bid signatures and corporate 
seal, and fully accept the terms and conditions contained in the bid.   

 
1.9.6 BID PROCESSING FEE: 

All bids submitted where the bid total is greater than $30,000 shall be 
accompanied by the proper Bid Processing Fee.  The fee shall be in the 
form of a separate check or money order in accordance with Paragraph 3 
of the “Terms and Conditions of Bidding and Contract.” 

   
 1.9.7  When M-BE, W-BE or DS-BE ranges are required on an Invitation and 

Bid, bidders are reminded that the submission of a blank “Minority 
Business Enterprise Council Solicitation and Commitment Form” will be 
deemed non-responsive and ineligible for an award. Bidders are reminded 
to read carefully and entirely the “Bidder’s Guidelines relating to 
Executive Order  

   02-05”.  
 
        OR 
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If no M-BE, W-BE or DS-BE ranges are established for this Invitation and 
Bid, bidders are requested to complete the “Voluntary Participation and 
Commitment Form (Bid)” located after page 1 of the bid. 

 
   Completion of this form will not, in any way, impact the City’s 

determination concerning bidder’s responsiveness to the requirements of 
the bid and the award process. The information provided in the 
“Voluntary Participation and Commitment Form (Bid)” will be for the 
City’s information. 

 
 1.9.8 LOCAL BIDDING PREFERENCES   
 

In accordance with the City of Philadelphia's Regulations Relating to Local 
Bidding Preferences for Procurement Contracts, this bid may be subject to 
a 5% local bid preference.  In order to determine eligibility to receive the 
5% preference, if applicable, bidder or subcontractor must be certified 
at the time of the bid opening and must submit with the bid the 
Local Business Entity Certification number as issued by the 
Procurement Department for the prime contractor or the applicable 
subcontractor.  If the prime relies upon its subcontractor’s LBE status in 
order to be eligible for the preference, the name and certification number 
of the subcontractor must be submitted with the bid.  Failure to submit 
the prime’s LBE certification number or the subcontractor’s name 
and the LBE certification number with the bid will deem bidder 
ineligible for the 5% preference. 

 
   Further, by submission of this bid, bidder makes the following 

certification in connection with the grant of any local bidding preference: 
 
“I certify, that if awarded this contract on the basis of application of the 
LBE preference, my company or my subcontractor, throughout the 
entirety of this contract, will perform the majority of the work under this 
contract within the geographic limits of the City of Philadelphia, and I 
will, or cause my subcontractor to, maintain within the City a majority of 
the inventory or equipment that will be used on this contract or the 
amount of inventory that is customary for this industry.”   
   

 
   Prime or subcontractor’s LBE Certification Number_______________ 
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   If applicable: 
   Subcontractor’s Name____________________________________________ 
 

 
NOTE:  If you wish to apply for Local Business Entity (LBE) 
certification, go to www.phila.gov/bids.  Please provide sufficient 
time prior to bidding for processing of the LBE application. 

 
 1.9.9  BID QUESTIONS OR PROBLEMS  
   In preparing the bid response, should any bidder need clarification on the 

bid requirements, identify a discrepancy in the specifications, determine 
that a specified product has been discontinued or an alternate procedure 
is advised, etc.; then the bidder is STRONGLY encouraged to bring these 
issues to the attention of the Procurement Department’s Public 
Information Unit prior to the bid opening by calling (215) 686-4720 or 
4721, or by faxing (215) 686-4716. Questions, whether phoned or 
faxed, should be received no later than seven (7) calendar days prior 
to the scheduled opening date of the bid. The City reserves the right 
to only respond to those questions submitted prior to the stated 
deadline.  If it is in the City’s best interest to do so, the bid MAY be 
amended to reflect the proposed changes/modifications. Exceptions 
taken DO NOT obligate the City to change the specifications.  The 
City of Philadelphia, Procurement Department will notify all bidders 
in writing, by addendum duly issued, of any interpretations/changes 
made to specifications or instructions.  The City will not accept 
responsibility for oral instructions, suggestions or changes by any 
City agency. 

    
   Otherwise the successful bidder will have to provide the product or service 

exactly as defined in this bid, and in accordance with the specifications 
and requirements as listed in this Invitation and Bid. 

http://www.phila.gov/bids
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1.9.10 CONTACT PERSON(S): 
 
 PRE-AWARD: 

Indicate below to whom in your firm questions concerning this Invitation 
and Bid should be directed: 
 
Name:____________________________________________________ 
 
Address:_________________________________________________ 
 
City/State/ZC:___________________________________________ 
 
Telephone No.(_____)______________________ Ext.:_________ 
 
Fax No.(_____)___________________________________________ 
 
E-mail address___________________________________________ 
 
State Company Web Site Address:_________________________ 
 

 POST-AWARD: 
Indicate below to whom in your firm questions concerning the Contract 
resulting from this Invitation and Bid should be directed: 
 
Name:____________________________________________________ 
 
Address:_________________________________________________ 
 
City/State/ZC:___________________________________________ 
 
Telephone No.(_____)______________________ Ext.:_________ 
 
Fax No.(_____)___________________________________________ 
 
E-mail address___________________________________________ 
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1.10 BIDDER QUALIFICATION: 
 
 1.10.1 All bidders must be a bona fide manufacturer of, or dealer in, the article 

or service specified within the bid.  To demonstrate this, bidders should 
submit the following reference information with their bid.  References 
provided should be pertinent to the commodity or service requested in 
this Invitation and Bid; and demonstrate the bidder’s ability to perform on 
a contract of this size and scope. 

 
Please note that reference information in each section must be completed.  
Failure to submit this information may result in the bidder’s 
disqualification. 
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SECTION 1: 

 
Customer References other than an employee or department of the City of 
Philadelphia, (excluding suppliers or financial institutions). 
 
                         A.    B.    C 
Firm Name:     __________________ __________________      __________________ 
 
Address:       __________________ __________________      __________________ 
 
Contact:       __________________ __________________      __________________ 
 
Phone #:       __________________ __________________      __________________ 
 
Type Work:     __________________ __________________      __________________ 
 
Years dealing 
w/your firm:   __________________  __________________      __________________                  
 

 
SECTION 2: 

 
Previous purchase order(s)/contract(s) with the City; (State "None" if applicable) 
 
P.O./Contract 
Number:        __________________ __________________      __________________ 
 
Department:    __________________ __________________      __________________ 
 
Contact Name:  __________________ _________________       __________________ 
 
Phone #:       __________________ __________________      __________________ 
 
Item(s):       __________________ __________________      __________________ 
 
 
NOTE: Do not provide the name and phone number of a Procurement   

 Department Buyer in this section.  Contact name(s) and phone 
number(s) must be from a City ordering department. 
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1.10.2 The contractor is to submit information regarding services rendered 

within the last two (2) years, of a size and scope similar to the bid 
requirements that will demonstrate its ability to successfully perform 
under the terms of this Invitation and Bid.  Also, contractor is to include 
in the bid, information on company ownership, history, present number 
of employees, bank references and annual gross sales. 

 
1.11 EQUIPMENT/CREW REQUIREMENTS: 
 
 1.11.1 The contractor is required to have, as a minimum, the  following: 
   
   Equipment 
 
   - Two (2) tractor mounted 80" mowing attachment OR one (1) 16' 

wing mower. 
   -  Two (2) 72" riding mowers. 
   -  Two (2) 21" trim mowers. 
   -  Two (2) string trimmers. 
   

Mower blades must be kept sharp at all times, blades will be inspected 
periodically. 
 

   Equipment for Herbicide Spraying 
 
   One (1) Standard Spray Truck: 
 
   Tank Capacity of 600 to 1200 gallons with low pressure spraying 

equipment 
 
   Truck must have Certified BU License 
 
   Truck driver must have valid Commercial Driver’s license. 
 

The equipment and manpower listed is the minimum required for ONE 
district only.  Vendor must possess and maintain the minimum 
complement of equipment and manpower for EACH overall district bid.  

 
The contractor may submit an alternate list of equipment it considers 
equivalent to the equipment listed. 
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Leasing Equipment: 

 
If a vendor intends to lease the equipment listed above, to be used during 
the initial contract period and any renewal periods thereafter, they shall 
submit with their bid submission a letter from the Leasing Company  (on 
Company letterhead) with whom they intend to lease the referenced 
equipment from, guaranteeing that if the said vendor (List Vendor Name) 
who is submitting this Invitation and Bid (S9-Z5577-0) is awarded the 
contract or any part thereof, the required equipment, as listed above for 
each Department of Recreation District, will be available to the vendor for 
the initial contract period and any renewal periods thereafter. 

 
   CREW: 
 
   - One (1) labor foreman 
   -  Three (3) laborers 
 

All areas must be trimmed within 24 hours of mowing.  All trash and 
debris must be removed the same day it is gathered.  Trash bags are not 
permitted to remain overnight. 

 
  N.B. Foreman must be experienced and/or trained in the technical 

aspects of turf maintenance, turf diseases and insects and herbicidal 
use and application.  A resume of the employee who will supervise 
the work crew is to be submitted with the bid. 

 
   All foremen are required to have the following applicator  licenses in 

accordance with the Pennsylvania Department of Agriculture: 
 
   School and Park Pesticide License - Category 23 
 
   Industrial Weeds License - Category 14 
 
   Lawn and Turf License - Category 7 
 

Contractors are required to submit resumes of those foremen they 
intend to use during the contract. 
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1.11.2 The Contractor shall submit with his/her bid a list of equipment to 
be utilized that will demonstrate the Contractor's capability to 
successfully perform the services required on the items bid.  The 
City reserves the right to inspect the contractor's facilities to 
determine its capabilities.  Based on a review of the vendor's 
operational, managerial, equipment and financial capacities, the City 
of Philadelphia will determine the number of areas for which a 
vendor will be eligible for award.  The City reserves the right to 
request documentation to show evidence of the bidder's operational, 
managerial, equipment, and financial capabilities prior to award. 

 
1.12 SITE INSPECTION: 
 
 1.12.1 Contractors may examine the site(s) on which the maintenance is to be 

accomplished.  Site inspection is not mandatory but contractors are 
encouraged to perform a site inspection.  Successful contractors will be 
required to perform the services as directed by the department contact. To 
be knowledgeable as to the extent of the service required, contractors are 
encouraged to contact the following: 

 
 ITEM(S)   CONTACT    TELEPHONE NO. 
 2.4.1 - 2.5.9  Michael Mecchella   215-683-3635 
 
 
1.13 NON-MANDATORY PRE-BID MEETING: 
 

A NON-MANDATORY PRE-BID MEETING for all interested parties will be held on 
February 24, 2009 at 12:00 P.M. in Room 170A, Municipal Services Building, 1401 
J.F. K. Boulevard, Philadelphia, 19102. 

  
The purpose of this meeting is to respond to questions from prospective bidders.  
Bidders are encouraged to submit questions in writing at this time. All questions that 
materially impact upon the bid process will be answered, in writing, in a formal 
addendum issued by the City.  Oral responses by City employees or their 
representatives are not binding and shall not in any way be a commitment by the 
City. 

 
The City will issue written responses, in the form of a written addendum, to questions 
that materially impact upon the bid documents. 
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Attendance at this Pre-Bid Meeting is non-mandatory. And is not a requirement for 
bidding.  

 
"IT IS THE VENDOR'S RESPONSIBILITY TO ENSURE THAT THEY ARRIVE AT 
THE PRE-BID MEETING ON TIME.  VENDORS WHO ARRIVE TWENTY MINUTES 
AFTER THE MEETING HAS STARTED, MAY BE DENIED ENTRY TO THE 
MEETING." 

 
SECTION 2:  SPECIFICATIONS: 
  
2.1 TURF MANAGEMENT TASK DESCRIPTIONS 
 
 2.1.1  Turf will be maintained at a height of two and one half inches in warm 

weather and two (2) inches in cool weather.  Mowing needs will be 
dictated by rapidity of turf growth.  In general, a bi-weekly mowing 
schedule can be anticipated, unless otherwise directed by the Department 
of Recreation staff.  Recreation Centers, ballfields and selected areas will 
be mowed weekly.  Clippings need not be removed from turf areas unless 
they are clumped and appear unsightly.   
 
However, clippings and debris will be promptly removed from paved areas.  
Discharge of grass clippings into roadways or foot paths is prohibited.  As 
part of the mowing task, all obstructions in the turf area will be trimmed 
neatly and carefully.  Mower damage to trees will be closely monitored.  
Sufficient damage, as determined by City representatives, will be cause 
for the contractor to replace affected trees.  

 
 2.1.2  All undesirable plant material will be string trimmed away from all hard 

surfaces, curb to curb at Recreation Center.   This includes but it not 
limited to park exteriors such as curb sides and sidewalks.  All turf areas 
that can not be cut by mower are to be string trimmed. 

 
   Trash around waste baskets and on turf areas will be removed prior to 

mowing. At no time will City staff accept the mowing of litter. All debris 
(organic and inorganic) will be removed as needed and disposed of in a 
proper manner by the contractor. Trash and debris shall not be deposited 
in City waste baskets. City staff will be responsible for removal and 
emptying of waste baskets.  

 
   The intention is to maintain the entire landscape in a neat and tidy 

manner. Proper disposal of debris is the responsibility of the contractor. 
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 2.1.3  Contractor shall supply all equipment and materials necessary to 

complete assigned work. 
 
 2.1.4  All work will be performed with consideration of safety to workers and 

users of  the Department of Recreation facilities.  All precautions 
necessary to insure public safety will be the responsibility of the 
contractor. 

 
2.1.5   Commercial trucks and vehicles operating in the Department of  

Recreation without required permits risk police intervention.  Contractor 
will be responsible for application and obtaining all permits necessary 
from the Department of Recreation and/or any other city agency as 
required by law.  All commercial trucks and vehicles must have a permit. 

 
2.2 DEPARTMENT OF RECREATION HERBICIDE SPRAYING:  
 
 2.2.1  The contractor shall furnish all tools, equipment, materials and labor 

required to eliminate all undesirable vegetation by herbicide spraying at 
77 Philadelphia Recreation Department Centers listed below.  The maps 
for Items in Section 2.5 of this Invitation and Bid are for reference only.  A 
hard copy of maps for Items in Section 2.5 are available by calling the 
Public Information Counter of the Procurement Department at (215) 686-
4755.  The work shall be performed under the jurisdiction  of the 
Philadelphia Recreation Department. 

 
   2.2.1.1 Contractor shall spray all fencelines, backstops and light 

poles. 
 
   2.2.1.2 Contractor shall not spray within 20 feet of  existing tot play 

equipment.  Tot play equipment includes, but is not limited to 
sliding boards, swings, climbers and similar devices. 

    
   2.2.1.3 Contractor shall apply herbicide only during non-operating 

hours (i.e., between 4:00 AM and 12:00 PM Monday through 
Friday). 

 
    
   2.2.1.4 Contractor and all contractor employees shall conform to all 

laws, local, state and Federal, applicable to pesticides ap-
plications. 
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   2.2.1.5 Contractor shall furnish any required signs or barricades 

during spraying to ensure the safety of all citizens. 
 
 2.2.2  CHEMICALS 
 
   2.2.2.1 The contractor's applicators must be sensitive to the fact that 

the facilities to be treated are Recreation sites with numerous 
small children and other participants using the sites.  The 
types of chemicals used should be appropriate for these 
circumstances. 

 
   2.2.2.2 The choice of herbicides must involve consideration of soil 

type and condition, the vegetation species present and the 
season of the year that the work will be performed. 

 
   2.2.2.3 All herbicides employed shall be EPA registered, non-corrosive, 

non-flammable, and of low toxicity to mammals.  State name of 
herbicides to be used and attach specimen labels.  A current 
copy of the MSDS for the chemicals to be used shall be sent to 
the City promptly upon request of  the Procurement 
Department or the Recreation Department.  Failure to furnish 
these sheets upon request may disqualify your bid.  The City 
will be the final judge as to the acceptance or rejection of any 
and all chemicals to be used. 

   
   2.2.2.4 CHEMICALS TO BE USED: 
 
     NAME OF PRODUCT:___________________________ 
 
     MANUFACTURER: _____________________________ 
 
     NAME OF PRODUCT: __________________________ 
    
     MANUFACTURER: _____________________________ 
 
     NAME OF PRODUCT: __________________________ 
  
     MANUFACTURER: _____________________________  
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(If necessary, bidder shall submit additional chemicals to be 
used on separate attachment with their bid). 

 
 2.2.3  Contractor's Personnel 
 
   2.2.3.1 All work shall be performed with a two-man crew. One 

member of each crew must be designated as foreman. 
 
   2.2.3.2 Foreman must be experienced in the technical aspects of turf 

diseases and insects, and herbicidal use and application.  All 
foremen are required to  have the following applicator licenses 
in accordance with the Pennsylvania Department of 
Agriculture: 

 
     School and Park Pesticide License - Category 23 
      
     Industrial Weeds License - Category 14 
 
     Lawn and Turf License - Category 7 
 
   2.2.3.3 Contractor must ensure that the crew assigned to do the 

work remains intact throughout the contract period unless 
substitution of personnel in the crew is authorized by the 
City. 

 
   2.2.3.4 Contractor must ensure that the crew will not operate when 

one member is absent. 
 
   2.2.3.5 All personnel must observe all regulations in effect at the City 

agency.  While on City property, employees shall be subject to 
the control of the City, but under no circumstances shall 
such persons be deemed to be employees of the City.  
Contractor shall not represent themselves as employees of the 
City. 
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 2.2.4  Frequency of Treatments 
    
   2.2.4.1 At a minimum, all sites must be visited and treated two (2) 

times, once between the date of the contract April 01, 2009 
and June 30, 2009 and once between August 15th, 2009 and 
October 30 2009. 

 
   2.2.4.2 In addition, should the work fail to achieve satisfactory re-

sults (i.e., the elimination of all unwanted vegetation during 
the specified period) Define "unwanted" = (ex. vegetation 
present along30% of the fenceline) the contractor must agree 
to retreat at no additional cost to the City of Philadelphia.  
This guarantee period shall be in effect until November 30, 
2009.  The Recreation Department shall oversee the 
operations of the contractor to ensure that all unwanted 
vegetation has been eliminated and shall report any 
discrepancies in service to the City's contract manager. 

 
 2.2.5  Herbicide Control Plan 
 
   2.2.5.1 Before commencement of work, contractor shall  submit to 

the contract administrator for the Recreation Department, an 
herbicide control plan.  The plan shall consist of the 
following: 

 
     (i) Proposed methods for elimination of  unwanted  

     vegetation, to include all herbicides to be used along 
with labels and MSDS sheets, and all equipment or any 
other control devices to be used. 

 
    (ii) A service schedule for each site, for each treatment 

period (i.e., Date of 4/1/09 to 6/30/09 and 8/15/09 to 
10/30/2009). Contractor must notify the contract 
administrator at least forty-eight (48) hours prior to any 
schedule site visit.  A list of each site and contact 
person at site is listed at the end of this section. 
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(iii) Proposed method of reporting completion of treatment 

of each site to City's contract administrator. 
 

(iv) A copy of the Foreman’s Applicator Licenses as 
referenced in Section 2.2.3.2. 

 
   2.2.5.2 It shall be the responsibility of the contractor to carry out the 

work of the contract according to the approved Herbicide 
Control Plan.  The contractor shall receive the approval of the 
designated contract administrator prior to the 
implementation of any subsequent changes to the approved 
Herbicide Control Plan, including any additions or 
replacements to the herbicide list and to on-site personnel. 

 
   2.2.5.3 The contractor shall not apply any herbicide product that has 

not been included in the Herbicide Control Plan or approved 
in writing by the designated contract administrator. 

 
   2.2.5.4 The contractor may not store any chemical product on City 

Property. 
 
   2.2.5.5 The City reserves the right to evaluate the progress of the 

contract in terms of effectiveness and safety, and to require 
such changes as are deemed to be necessary.  The contractor 
must agree to take prompt action to correct all identified de-
ficiencies. 

 
 2.2.6  Quality Control Program 
 
   2.2.6.1 The contractor shall establish a complete quality control pro-

gram to assure the requirements of the contract are provided 
as specified.  Within five (5) working days prior to starting the 
work of the contract, the contractor shall submit to the 
contract administrator a copy of his/her program.  

 
The program shall include, but not be limited to, the 
following: 
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(i) An inspection system covering all the services stated in 
this contract.  A checklist to be used in inspecting 
contract performance during regularly scheduled or 
unscheduled treatments.  The name (s) of  the 
individual (s) who will perform the inspections. 

    
(ii) The checklist shall include every area of the operation 

to be serviced by the contractor as well as every task 
required to be performed. 

 
(iii) A system for identifying and correcting deficiencies in 

the quality of services before the level of performance 
becomes acceptable and or the City, through the 
contract administrator, points out the deficiencies. 

 
(iv) A file for all inspections conducted by the contractor 

and all corrective action taken. This file shall be 
maintained regularly and made available to the City 
upon request. 

 
2.3 All work as listed in the specifications is to be performed within the following 

guidelines: 
 
 2.3.1  All scheduled work is to be performed during normal working hours - 

8:00 AM - 5:00 PM - Monday through Friday unless approved by 
Department of Recreation or the designated contact.  No work shall be 
performed on the following holidays: 

 
   -  Martin Luther King Day    - Columbus Day 
   - Memorial Day        - Labor Day 
   - Independence Day       - Thanksgiving 
   - Christmas         - New Year's Day 
   -  Washington's Birthday       -  Veterans Day 
 
 2.3.2  Scheduled Saturday work will NOT be permitted unless approved by the 

Department of Recreation or the designated contact.  If approved, 
Saturday work will be billed at the awarded per acre price, exclusive of 
any additional expenses incurred by the contractor, including, regular 
pay or overtime. 
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 2.3.3  In the event the contractor elects to periodically apply a non-selection 
herbicide such as "Round-Up", prior Department of Recreation approval is 
required.  Application of Herbicide may only be accomplished after regular 
hours to be dictated by the Department of Recreation. 

 
 2.3.4  After award and prior to commencement of work, the contractor will 

submit for approval a work schedule to the Department of Recreation for 
Items 2.4.1 through 2.4.5.  The Schedule is to include a detailed 
operation plan specifying the exact cycle days each sector will be mowed.  
Also a manpower and equipment deployment plan that complements the 
mowing schedule for the items awarded. Failure to adhere to the approved 
mowing schedule risks substantial penalties.  Penalties will be assessed 
for every day the mowing schedule is delayed. 

 
 2.3.5  All work is subject to inspection prior to payment by the Department of 

Recreation Commissioner or the listed contact or his designee. 
 
 2.3.6  Billing form for invoicing is to be signed at the end of each inspection. 

Payment shall be made only on invoices accompanied by such signed 
forms. 

 
 2.3.7  Contractor must have sufficient equipment to insure that all work is done 

efficiently and expeditiously.  The City reserves the right to inspect 
contractor's facilities and equipment.  Contractors determine to have 
insufficient capacity of equipment may be ineligible for award.  See 
paragraph 1.11.2. 

 
 2.3.8  Contractor shall complete all pertinent City forms dealing with work 

outputs during the contract period.  Typical examples of such forms are 
the Pesticide Application Record and the Landscape Contractor's Daily 
Report.  All athletic fields will be mowed with a reel type mower or a fine 
cut rotary mower similar to a Toro 580D. Pull behind bat wing, flail blade 
hammer knives or other similar equipment will not be permitted for use 
on athletic fields. 
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2.4 Turf Management Districts  
 It is the intention of this contract to provide a limited range of landscape services.  

This portion covers the Department of Recreation’s districts, playgrounds, parks, 
islands and cul-de-sacs.  The Recreation Department Codes for Districts 1 through 5 
are as follows: 

   
 PLG - Playground, PKS - Parks,  RC - Recreation Center, I/CS – Island/  Cul-de-sac 
 

2.4.1 DEPARTMENT OF RECREATION – DISTRICT #1 
 

In section 5, “Pricing”, bidders shall submit a unit price per each acre cut. 
Next, bidders shall extend their unit price by the indicated quantity to 
compute the total amount of their bid.  

 
 

DISTRICT # 1     
   REC. MOWABLE 

NAME LOCATION DIST
RICT 

CODE ACREAGE 

11th & Cambria Sts. 11th & Cambria Sts. 1 PLG 1

11th St. & Columbia Ave. 11th St. & Columbia 
Ave. 

1 PLG 4

Athletic 26th & Masters Sts. 1 RC 3

Bridesburg Richnond & Ash Sts. 1 RC 5

Campbell Square Allegheny Ave. & 
Belgrade St. 

1 PKS 2

Cecil B. Moore 22nd & Huntingdon 
Sts. 

1 RC 6

Cione Aramingo Ave. & 
Huntingdon St. 

1 PLG 2

Clarkson Broad St. & Old York 
Rd. 

1 PKS 2

Cohocksink Cedar & Cambria Sts. 1 RC 3

Cruz 6th & Master Sts. 1 RC 3

Deni Adams Ave & Church 
St. 

1 PLG 2

Fairhill 4th St. & Lehigh Ave. 1 PKS 2
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Feltonville B  St. & Wyoming 
Ave. 

1 RC 2

Ferko J & Cayuga Sts. 1 PLG 10

Fotteral 11th & York Sts. 1 PKS 4

Franklin  Elkhart & Helen Sts. 1 PLG 3

Gambrell (Whitehall 
Commons) 

Ditman & Wakeling 
Sts. 

1 PKS 11

Gathers 25th & Diamond Sts. 1 RC 2

Hancock, St John Hancock & Master 
Sts. 

1 PLG 1

Harrowgate Tioga St. & 
Kensington Ave. 

1 PKS 4

Heitzman Castor Ave & Amber 
St. 

1 PLG 2

Hetzell Columbia Ave & 
Thompson St. 

1 PLG 2

Hissey Boudinot St. & 
Indiana Ave. 

1 PLG 1

Houseman Summerdale & 
Godfrey Aves 

1 PLG 5

James Allen Shulter 
Playground 

27th & Clearfield Sts. 1 PLG 3

King 22nd St. & Columbia 
Ave.  

1 RC 3

Konrad Square Tulip & Dauphin Sts. 1 PKS 1

MacPherson Kensington & Indiana 
Aves. 

1 PKS 5

McDevitt Krail St. & Indian 
Queen La. 

1 RC 3

McIlvain Penn & Pratt Sts. 1 PLG 2

McVeigh D & Ontario Sts. 1 RC 4

Monkiewicz Richmond St. & 
Allegheny Ave. 

1 PLG 6

Norris Hancock & Diamond 
Sts. 

1 PKS 6

Northwood Castor Ave. & Arrott 
St. 

1 PKS 8
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Olney A & Champlost Sts. 1 RC 7

Overington Orthodox & Pilling 
Sts. 

1 PKS 4

Piccoli Castor Ave & Cayuga 
St. 

1 PLG 2

Powers Ann & Almond Sts. 1 PKS 1

Pulaski Allegheny Ave. & 
Delaware River 

1 PKS 1

Rambler, Kensington G St. & Atlantic Ave. 1 RC 2

Ramonita (Mann) 5th & Westmoreland 
Sts. 

1 RC 3

Samuel Tioga & Gaul Sts. 1 RC 1

Scanlon J & Tioga Sts. 1 RC 4

Shevchenko 5300 N. Broad St 1 PKS 1

Simpson Arrott & Large Sts. 1 PLG 2

Stenton 18th & Courtland Sts. 1 PLG 8

Schwartz 10th & Jefferson Sts. 1 PLG 3

Whitehall Tulip & Wakeling Sts. 1 PLG 7

Whittier 27th & Clearfield Sts. 1 PLG 3

Womrath Kensington & 
Frankfords Aves. 

1 PKS 2 

Ziehler B St. & Olney Ave. 1 PLG 5 

 
 

MISCELLANEOUS AREAS  (COMBINED MOWABLE ACRES  = 3.2) 
 
DISTRICT #1 
   REC. MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 
Duckrey Playground 15th St. & 

Susquehanna Ave. 
1 PLG 0.2 

Kenderton 20th & Tioga Sts. 1 PLG 0.4 
Merritt Square Steinber-Carey-

Dungan-Airdrie 
1 PKS 0.4 
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Montgomery Ave. & 
Croskey St. 

Montgomery Ave. & 
Croskey St. 

1 PLG 0.1 

Penrose 12th St. & 
Susquehanna Ave. 

1 PLG 0.4 

Ross 10th & Clearfield Sts. 1 PKS 0.1 
Shissler Blair St. & 

Montgomery Ave. 
1 RC 0.5 

Sydenham & Clearfield 
Sts. 

Sydenham & 
Clearfield Sts. 

1 PLG 0.2 

Towey Howard & Berks Sts. 1 RC 0.1 
Trenton & Aubern 
Playground 

Trenton & Auburn 
Sts. 

1 PLG 0.1 

Vandergrift 8th & York Sts. 1 PKS 0.2 
Waterloo & Cumberland 
Sts. 

Waterloo & 
Cumberland Sts. 

1 PLG 0.3 

Wilmot Meadow & Mulberry 
Sts. 

1 PKS 0.1 

Winchester Common 
Playgrounds 

2332 N. 15th St. 1 PLG 0.1 

 
      DISTRICT TOTAL ACRES = 182 
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DISTRICT #2 
    

2.4.2 DEPARTMENT OF RECREATION – DISTRICT #2 
 

In section 5, “Pricing”, bidders shall submit a unit price per each acre cut. 
Next, bidders shall extend their unit price by the indicated quantity to 
compute the total amount of their bid.  

 
DISTRICT # 2     

   REC. MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 

24th  & Ritner St. 24th  & Ritner St. 2 I/CS 1 

28th & Passyunk Ave. 28th & Passyunk Ave. 2 I/CS 1 

29th & Passyunk 29th & Passyunk 2 PLG 1 

Anderson 17th & Fitzwater Sts. 2 RC 1 

Barry 18th & Bigler Sts. 2 PLG 1 

Capitolo 10th & Federal Sts. 2 PLG 2 

Chew 19th St. & Washington Ave. 2 PLG 2 

Clemente 18th & Wallace Sts 2 PLG 1 

Columbus Square 12th & Wharton Sts. 2 PLG 2 

Dickinson Square  4th & Tasker Sts. 2 PKS 2 

East Poplar 9th & Parrish Sts. 2 PLG 3 

Finnegan Donald 30th & Oakford Sts. 2 PLG 2 

Francisville Francis & Shirley St. 2 PLG 2 

Francisville Playground Francis & Shirley Sts.  North 
of 19th & Fairmount 

2 PLG 2 

Girard 21st & Porter Sts. 2 PKS 3 

Jefferson Square 4th St. & Washington Ave. 2 PKS 2 

Lanier 29th & Tasker Sts. 2 PLG 2 

Markward Taney & Pine Sts. 2 PLG 1 

Mifflin Square 6th & Wolf Sts. 2 PKS 3 

Murphy 3rd & Shunk Sts. 2 RC 3 
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Murphy Recreation Center 4th & Shunk Sts. 2 RC 3 

Palumbo 9th & Bainbridge Sts. 2 PLG 2 

Sacks 4th St. Washington Ave. 2 PLG 2 

Shot Tower Front & Carpenter Sts. 2 PLG 1 

Smith 24th & Jackson Sts. 2 PLG 6 

Starr Garden 6th & Lombard Sts. 2 PLG 1 

Stinger Square 33rd & Reed Sts. 2 PKS 3 

Vare 26th & Morris Sts. 2 RC 2 

Wharton Square 23rd & Wharton Sts. 2 PKS 2 

 
 MISCELLANEOUS AREAS (COMBINED MOWABLE ACRES  = 2.8) 
 
   
   REC. MOWABLE 
NAME LOCATION DIST

RICT 
CODE ACREAGE 

33rd & Wallace Sts. 33rd & Wallace Sts. 2 PLG 0.1 
16th & Federal Sts. 16th & Federal Sts. 2 PLG 0.2 
Cianfrani 8th & Fitzwater Sts. 2 PKS 0.4 
Fitler Square 23rd & Pine Sts. 2 PKS 0.4 
Gold Star Wharton & Marshall Sts. 2 PKS 0.4 
Lanza 3rd & Queen Sts. 2 PKS 0.2 
Ridgway Broad & Christan Sts. 2 RC 0.4 
Seger 10th & Lombard Sts. 

(Mitchell Charles) 
2 PLG 0.4 

Tolentine Community Center 11th & Mifflin  2 RC 0.1 
Weinberg 6th & Jackson Sts. 2 PKS 0.2 
                                 
 

 DISTRICT TOTAL  =    62 
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DISTRICT # 3 

 
 2.4.3  DEPARTMENT OF RECREATION – DISTRICT #3 
 

In section 5, “Pricing”, bidders shall submit a unit price per each acre cut. 
Next, bidders shall extend their unit price by the indicated quantity to 
compute the total amount of their bid.  

 
DISTRICT # 3     

   REC. MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 

Awbury Ardleigh St. & Walnut La. 3 RC 5 

Barrett 8th & Duncannon Sts. 3 PLG 4 

Belfield 21st St. & Chew Ave. 3 RC 2 

Cherashore 10th St. & Chew Ave. 3 PLG 4 

Cliveden Chew Ave. & Cliveden St. 3 PKS 6 

Dorthy Emanuel Playground Pickering & Gowen Aves. 3 PLG 2 

East Germantown Chelten Ave. & Ardleigh St. 3 RC 4 

Finley Upsal St. & Mansfield Ave 3 PLG 3 

Gorgas Ridge Ave. & Hermitage St. 3 PKS 8 

Happy Hollow Wayne Ave. & Logan St. 3 RC 1 

Hillside Fountain & Fowler Sts. 3 PLG 2 

Houston Wissahickon Ave. & Grakyn 
La. 

3 PLG 2 

Kelly Parker Ave. & Pechin St. 3 PKS 2 

Kendrick Ridge Ave. & Pensdale St. 3 RC 5 

Mallery Morton & Johnson Sts. 3 PLG 3 

Manayunk Silverwood & Rector Sts. 3 PKS 1 

Morris Estate 16th St. & Chelten Ave. 3 RC 3 

Morton Baynton & Haines Sts. 3 PLG 2 

Mount Airy Germantown Ave. & 
Sedgwick St. 

3 PLG 3 

Pleasant Boyer & Pleasant Sts. 3 PLG 2 
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Simons Walnut La. & Woolston Ave. 3 RC 9 

Sturgis 65th Ave & 2nd St. 3 PLG 3 

Water Tower Hartwell Ave. & Ardleigh St. 3 RC 3 

Waterview Rittenhouse & McMahon 
Sts. 

3 RC 3 

Wister Baynton & Shedaker Sts. 3 PLG 2 

Nice town Germantown Ave. & St. Paul 
Sts. 

3 PLG 3 

 
 MISCELLANGOUS AREAS (COMBINED MOWABLE ACRES  = 1.3) 
   
   REC MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 
Lovett Germantown Ave & Sedgwick 

St. 
3 PKS 0.4

Venice Island Schuylkill Canal & Cotton St. 3 PLG 0.2
Wissahickon Queen La. & Pulaski Ave. 3 PLG 0.3
Wissahickon 
Neighbors 

Hermit & Terrace Sts. 3 PLG 0.1

Young 68th Ave. & 16th St. 3 PLG 0.3
     
 
                      

DISTRICT TOTAL ACRES  =     88 
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   DISTRICT #4 
   
 2.4.4  DEPARTMENT OF RECREATION – DISTRICT #4 
    

In section 5, “Pricing”, bidders shall submit a unit price per each acre cut. 
Next, bidders shall extend their unit price by the indicated quantity to 
compute the total amount of their bid.  

    
 

DISTRICT # 4     

   REC. MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 

48th St. & Woodland Ave. 48th St. & Woodland Ave. 4 PLG 4

63RD & Lindbergh Playground 63rd & Lindbrgh Ave 4 PLG 3

74th St. & Lindbergh Blvd. 74th St. & Lindbergh Blvd. 4 PKS 14

77th St. & Elmwood Ave. 77th St. & Elmwood Ave. 4 PLG 4

Barken 50th & Spruce Sts. 4 PKS 1

Brunswick Ave Brunswick Ave 4 I/CS 1

Buist 68th & Buist Ave. 4 PKS 1

Carroll 59th St. & Girard Ave 4 PKS 5

Christy Recreation Center 56th & Christen Sts. 4 RC 1

Clark 43rd & Baltimore Ave 4 PKS 9

Conestoga Community Playground 53rd  & Media Sts. 4 PLG 1

Connell 65th & Elmwood Ave 4 PKS 4

Conshohocken Ave. & Windemere 
Rd. 

Conshohocken Ave. & 
Windemere Rd. 

4 PLG 2

Durham 47th St. & Lancaster Ave. 4 P-PLG 6

Eastwick 63rd St. & Eastwick Ave. 4 PKS 3

Eastwick Regional Park 80th   & Mars St. 4 PKS 35

Eastwick-Lindbergh Eastwick-Lindbergh 4 I/CS 3

Elmwood 71st St. & Buist Ave. 4 PKS 6

Finnegan 69th St. & Grovers Ave. 4 PLG 14

Granahan 65th & Callowhill Sts. 4 PLG 4
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Kingsessing 50th St. & Chester Ave. 4 RC 6

Lee 44th St. & Haverford Ave. 4 RC 5

Malcolm X 52nd & Pine Sts. 4 PKS 5

McAlpin 36th & Aspen Sts. 4 PLG 1

McCreesh 66th & Regent Sts. 4 PLG 3

Mill Creek 47th & Brown Sts. 4 PLG 1

Myers (Francis) 58th St. & Kingsessing 
Ave. 

4 RC 6

Nichols Race & Conestoga Sts. 4 PKS 1

Pepper School Playground 84th St. & Lyons  4 PLG 13

Rose 75th St. & Lansdowne 
Ave. 

4 PLG 6

Shepard 57th St. & Haverford Ave. 4 RC 5

Sherwood 57th St. & Baltimore Ave. 4 PKS 2

Sherwood 56th & Christian Sts. 4 RC 2

Tustin 60th St. & Columbia Ave. 4 PLG 2

West Mill Creek 51st & Reno Sts. 4 PLG 1

William Cibotti Recreation Center 77th St. & Elmwood Ave. 4 RC 8

75th & Wheeler Sts 75th & Wheeler Sts 4 PKS 3

80th & Lindbergh Ave 80th & Lindbergh Ave 4 PKS 4

Gannet Street Field 7200 Gannet  4 PKS 15

 
 
                    MISCELLANEOUS AREAS (COMBINED MOWABLE ACRES = 12.2) 
   

     
   REC MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 
38th & Poplar Sts. 38th & Poplar Sts. 4 PLG 0.1
39th & Olive Sts. 39th & Olive Sts. 4 PLG 0.1
60th - 62nd Linberg Ave. 60th - 62nd Linberg Ave. 4 I/CS 0.1
62nd & Dicks 62nd & Dicks 4 I/CS 0.1
63rd Street Gardens  63rd Street Gardens  4 I/CS 0.1
74th & Chelwynde 74th & Chelwynde 4 I/CS 0.1
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Angelo Place Angelo Place 4 I/CS 0.1
Angelo Terr. , 8100 Angelo Terr. , 8100 4 I/CS 0.1
Appolo Plaza Appolo Plaza 4 I/CS 0.1
April Walk, 77th April Walk, 77th 4 I/CS 0.1
Baker Landsdowne Ave & 

Conestoga St. 
4 PLG 0.1

Bonnafon St. , 2526-34 Bonnafon St. , 2526-34 4 I/CS 0.1
Bonnafon St. , 2527-35 Bonnafon St. , 2527-35 4 I/CS 0.1
Bonnafon St. , 2626-34 Bonnafon St. , 2626-34 4 I/CS 0.1
Bonnafon St. , 2627-35 Bonnafon St. , 2627-35 4 I/CS 0.1
Buist 7900 (W) Buist 7900 (W) 4 I/CS 0.1
Buist 8100 (W) Buist 8100 (W) 4 I/CS 0.1
Buist Ave 7115-21 Buist Ave 7115-21 4 I/CS 0.1
Buist Ave 7135-41 Buist Ave 7135-41 4 I/CS 0.1
Buist Place Buist Place 4 I/CS 0.1
Bunting Place Bunting Place 4 I/CS 0.1
Caesars Place  7900 (E) Caesars Place  7900 (E) 4 I/CS 0.1
Caesars Place  8000 (W) Caesars Place  8000 (W) 4 I/CS 0.1
Carrol St. 2527-35 Carrol St. 2527-35 4 I/CS 0.1
Carrol St. 2527-35 Carrol St. 2527-35 4 I/CS 0.1
Cedar 50th & Baltimore Ave. 4 PKS 0.5
Centaur Place Centaur Place 4 I/CS 0.1
Cheiron  Place Cheiron  Place 4 I/CS 0.1
Chelwyde  Chelwyde  4 I/CS 0.1
Chelwyde  8100-8200 Chelwyde  8100-8200 4 I/CS 0.1
Chelwyde Place Chelwyde Place 4 I/CS 0.1
Claybord & Lewis 
Playground 

38th  & Poplar Sts. 4 PLG 0.1

Delphi Place Delphi Place 4 I/CS 0.1
Dicks Ave 7134-40 Dicks Ave 7134-40 4 I/CS 0.1
Dicks Ave 7214-20 Dicks Ave 7214-20 4 I/CS 0.1
Gibbs Place Gibbs Place 4 I/CS 0.1
Grovers Ave.,   6700 Grovers Ave.,   6700 4 I/CS 0.1
Guyer Ave. 7114-20 Guyer Ave. 7114-20 4 I/CS 0.1
Guyer Ave. 7115-21 Guyer Ave. 7115-21 4 I/CS 0.1
Guyer Ave. 7134-40 Guyer Ave. 7134-40 4 I/CS 0.1
Guyer Ave. 7135-41 Guyer Ave. 7135-41 4 I/CS 0.1
Henslow Place Henslow Place 4 I/CS 0.1
Hermes Place Hermes Place 4 I/CS 0.1
Hobson St. 2526-34 Hobson St. 2526-34 4 I/CS 0.1
Hobson St. 2527-35 Hobson St. 2527-35 4 I/CS 0.1
Hobson St. 2626-34 Hobson St. 2626-34 4 I/CS 0.1
Hobson St. 2627-34 Hobson St. 2627-34 4 I/CS 0.1
Holbrook St. 2616-26 Holbrook St. 2616-26 4 I/CS 0.1
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Holbrook St. 2617-23 Holbrook St. 2617-23 4 I/CS 0.1
Holbrook St. 2638-44 Holbrook St. 2638-44 4 I/CS 0.1
Holbrook St. 2639-45 Holbrook St. 2639-45 4 I/CS 0.1
Island Rd. & Saybrook 
Ave. 

Island Rd. & Saybrook 
Ave. 

4 RC 0.1

Jason Place Jason Place 4 I/CS 0.1
Jay Place Jay Place 4 I/CS 0.1
John C. Anderson 
Culturial Center 

54th & Overbrook Ave. 4 RC 0.1

Kinglet Place Kinglet Place 4 I/CS 0.1
Lloyd St. 2616-22 Lloyd St. 2616-22 4 I/CS 0.1
Lloyd St. 2617-23 Lloyd St. 2617-23 4 I/CS 0.1
Lloyd St. 2638-44 Lloyd St. 2638-44 4 I/CS 0.1
Lloyd St. 2639-45 Lloyd St. 2639-45 4 I/CS 0.1
Mars Place Mars Place 4 I/CS 0.1
Meadowlark Place Meadowlark Place 4 I/CS 0.1
Mercury Place Mercury Place 4 I/CS 0.1
Merganser Place Merganser Place 4 I/CS 0.1
Midis Place Midis Place 4 I/CS 0.1
Morris 59th & Spruce Sts. 4 RC 0.1
Mulfeld St. 2616-22 Mulfeld St. 2616-22 4 I/CS 0.1
Mulfeld St. 2617-23 Mulfeld St. 2617-23 4 I/CS 0.1
Mulfeld St. 2637-45 Mulfeld St. 2637-45 4 I/CS 0.1
Mulfeld St. 2638-44 Mulfeld St. 2638-44 4 I/CS 0.1
Olympus Place Olympus Place 4 I/CS 0.1
Perregrine Place Perregrine Place 4 I/CS 0.1
Phillips Ter. 7900 W Phillips Ter. 7900 W 4 I/CS 0.1
Pompey Place (800) N Pompey Place (800) N 4 I/CS 0.1
S. 61st St. 2528-34 S. 61st St. 2528-34 4 I/CS 0.1
S. 61st St. 2628-34 S. 61st St. 2628-34 4 I/CS 0.1
S. 62nd St. 2629-35 S. 62nd St. 2629-35 4 I/CS 0.1
S. 67th St. 2526-34 S. 67th St. 2526-34 4 I/CS 0.1
S. 67th St. 2626-34 S. 67th St. 2626-34 4 I/CS 0.1
S. 68th St. 2526-34 S. 68th St. 2526-34 4 I/CS 0.1
S. 68th St. 2527-35 S. 68th St. 2527-35 4 I/CS 0.1
S. 68th St. 2528-38 S. 68th St. 2528-38 4 I/CS 0.1
S. 70th St. 2616-22 S. 70th St. 2616-22 4 I/CS 0.1
S. 70th St. 2617-23 S. 70th St. 2617-23 4 I/CS 0.1
S. 70th St. 2638-44 S. 70th St. 2638-44 4 I/CS 0.1
S. 70th St. 2639-45 S. 70th St. 2639-45 4 I/CS 0.1
S. 70th St. 2715-21 S. 70th St. 2715-21 4 I/CS 0.1
S. 71st St. 2617-33 S. 71st St. 2617-33 4 I/CS 0.1
S. 71st St. Cement S. 71st St. Cement 4 I/CS 0.1
S. 71st St. Grass S. 71st St. Grass 4 I/CS 0.1
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S. 72nd St. 2616-22 S. 72nd St. 2616-22 4 I/CS 0.1
S. 72nd St. 2638-44 S. 72nd St. 2638-44 4 I/CS 0.1
S. 73rd St. 2616-22 S. 73rd St. 2616-22 4 I/CS 0.1
S. 73rd St. 2617-23 S. 73rd St. 2617-23 4 I/CS 0.1
S. 73rd St. 2638-44 S. 73rd St. 2638-44 4 I/CS 0.1
S. 73rd St. 2639-45 S. 73rd St. 2639-45 4 I/CS 0.1
S. Dewey St. 2522-38 S. Dewey St. 2522-38 4 I/CS 0.1
S. Dewey St. 2529-35 S. Dewey St. 2529-35 4 I/CS 0.1
S. Dewey St. 2622-38 S. Dewey St. 2622-38 4 I/CS 0.1
S. Dewey St. 2629-35 S. Dewey St. 2629-35 4 I/CS 0.1
S. Robinson St. 2523-39 S. Robinson St. 2523-39 4 I/CS 0.1
S. Robinson St. 2528-34 S. Robinson St. 2528-34 4 I/CS 0.1
S. Robinson St. 2623-37 S. Robinson St. 2623-37 4 I/CS 0.1
S. Robinson St. 2628-34 S. Robinson St. 2628-34 4 I/CS 0.1
Saturn Place Saturn Place 4 I/CS 0.1
Shearwater Place Shearwater Place 4 I/CS 0.1
Surrolk Place Surrolk Place 4 I/CS 0.1
Theodore St. 7114-20 Theodore St. 7114-20 4 I/CS 0.1
Theodore St. 7115-21 Theodore St. 7115-21 4 I/CS 0.1
Theodore St. 7134-40 Theodore St. 7134-40 4 I/CS 0.1
Theodore St. 7135-41 Theodore St. 7135-41 4 I/CS 0.1
Titan Place Titan Place 4 I/CS 0.1
Venus  Place Venus  Place 4 I/CS 0.1
Vermeer Place Vermeer Place 4 I/CS 0.1
Warrington Ave. Warrington Ave. 4 I/CS 0.1
Waxwing Place Waxwing Place 4 I/CS 0.1
Wynnefield Library 54th & Overbrook Ave. 4 PLG 0.2

 
              

 DISTRICT TOTAL ACRES  =   222 
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DISTRICT # 5 
   
 2.4.5  DEPARTMENT OF RECREATION – DISTRICT #5 
 

In Section 5, “Pricing”, bidders shall submit a unit price per each acre 
cut. Next, bidders shall extend their unit price by the indicated quantity 
to compute the total amount of their bid.  

 
DISTRICT # 5     

   REC. MOWABLE

NAME LOCATION DISTRICT CODE ACREAGE
American Legion Torresdale & Devereaux 

Aves 
5 PLG 13

Boyle Kelvin & Napier Sts. 
(Somerton) 

5 PLG 9

Chalfont Dr. & Deerpath La. Chalfont Dr. & Deerpath La. 5 PLG 5

Comly & Thornton Roads Comly & Thornton Roads 5 PLG 30

Disston Disston & Glenloch Sts. 5 RC 2

Disston Keystone & Levick Sts. 5 PKS 19

Dorsey Magee Ave. & Edmund St. 5 PLG 2

Fitzpatrick Playground Academy Rd & Torrey St. 5 PLG 2

Fox Chase Rockwell Ave. & Ridgeway 
St. 

5 PLG 11

Gifford Tomlinson Rd. & Gifford St. 5 PLG 4

Hayes  Roosevelt Blvd & Conwell 
Ave. 

5 PLG 33

Holme Holme Ave. & Willits St. 5 PLG 8

Jacobs Linden Ave. & Jackson St. 5 PLG 5

Jardel Cottman Ave. & Pennway 
St. 

5 RC 8

Junod Dunks Ferry & 
Mechanicsville Rds. 

5 PLG 12

Lackman Chesworth Rd. & Bartlett St. 5 PLG 9

Lawncrest Rising Sun Ave. & Comly St. 5 RC 14

Lower Mayfair Robbins Ave. & Hawthorne 
St. 

5 PLG 2

Mayfair School Princeton Ave. & Battersby 5 PLG 5
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St. 

Mitchell ( Thomas ) Morrell & Crown Aves. 5 PLG 4

Moss Torresdale & Cheltenham 
Aves. 

5 PLG 3

Mullin Princeton Ave & Walker St. 5 PLG 3

Myers ( Max ) Oakland St. & Magee Ave 5 PLG 11

Picariello Red Lion & Calera Rds. 5 PLG 8

Pleasant Hill Park Linden & Delaware Aves. 5 PKS 35

Rambler Ditman & Decatur Sts. 5 PLG 3

Ramp Rowland & Solly Aves. 5 PLG 6

Rhawnhurst Bustleton & Solly Aves. 5 PLG 9

Roosevelt  Hellerman & Walker Sts. 5 PLG 4

Russo Cottman & Torresdale Aves. 5 PLG 9

Tarken Frontenac & Levick Sts. 5 RC 7

Torresdale Eden & Leon Sts. 5 PLG 12

Trumbette Torresdale Ave. & Tolbut St. 5 PLG 5

Vogt Cottage & Unruh Sts. 5 RC 11

Welsh Rd. & Mower St. Welsh Rd. & Mower St. 5 PLG 5

Wissinoming Frankford Ave. & Comly St. 5 PKS 37

 
 MISCELLANEOUS AREAS (COMBINED MOWABLE ACRES = 0.3) 
    
     REC. MOWABLE 
NAME LOCATION DISTRICT CODE ACREAGE 
Loney Barnes & Loney Sts 5 PKS 0.2 
Perch & Addison Sts Perch & Addison Sts. 5 PKS 0.1 
     

 
    DISTRICT TOTAL ACRES = 365 
 
 
 
TOTAL ALL DISTRICTS FOR RECREATION DEPARTMENT      919 
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2.5 HERBICIDE SPRAYING 
 
  RECREATION CENTERS’ FENCELINES 
 
  Locations, Contact Persons, Phone Numbers       
   
 
  2.5.1  DISTRICT 1 
 
               LOCATION 
 SITE    LINEAR FEET  CONTACT & PHONE # 
 
 Fox Chase Playground  4515   Rockwell & Ridgeway 
         John Curry  
         685-0575/728-9580 
     
 Houseman Playground  3455   Summerdale & Godfrey 
         Carl Holod  
         685-1240/535-9655 
     
 Jardel Rec. Ctr.   3929   Cottman & Pennway 
         Donna McKinney 
         685-0596/728-9037 
     
 Lackman Playground  3802   Chesworth & Barlett 
         Jerry Gaul  
         685-0370 
  
 Max Myers Playground  5610   Oakland & Magee 
         Erica Young  
         685-1242 
     
 Rhawnhurst Playground  4635   Bustleton & Solly 
         John Searight  
         685-0598 
     
 Tarken Playground  2396   Frontenac & Levick 
         George Kitchell    
         685-1226/535-9785 
  



     INVITATION 
        AND BID  
     Continuation 

CITY OF PHILADELPHIA 

PROCUREMENT DEPARTMENT 

PHILADELPHIA, PA 19102 - 1685 

BID NUMBER 

 S9-Z5577-0 
PAGE OF

38 77 

FIRM NAME (Must be filled in) 

 Holme Playground   3460   Holme & Willits 
         Colleen Harmer  
        685-0371 
 
 Picariello    2890   Red Lion & Calera  
                                                                                    Diane Daly  
        685-9393   
 
 Palmer Playground     Thorton & Comly 
        Ed McGlauglin 
        685-8746 
  
 Trumbette Playground  6611   Torresdale & Tolbut 
        Joseph Cardchidi 
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RECREATION CENTERS’ FENCELINES 

 
  
 2.5.2  DISTRICT 2 
 
                LOCATION 
 SITE    LINEAR FEET  CONTACT & PHONE # 
  
   
 Disston Rec. Center   1209   Disston & Glenloch    
         Joseph Szumanski  
         685-8750 
         
 Vogt Rec. Ctr.   5950   Cottage & Unruh 
         Jim Maggioncalda 
         685-8752/686-8753 
     
 American Legion   3242   Torresdale & Devereaux 
         Beverly Roffsmeyer 
        685-8733 
 
 Bridesburg R.C.   1946   Richmond & Ash 
        James Ritvalsky 
        685-1247/289-5869 
 
 Deni Playground   1605   Adams & Church St. 
        Vincent Panetta 
        685-1229 
 
 
 Monkiewicz Playground           3259                    Richmond & Allegheny 
        Robert Baldwin 
        685-9894 
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 Roosevelt Playground               1895                   Hellerman & Walker 
        Carolyn Maimes 
        685-8754 
 
        Samuel Rec. Center   1020   Tioga & Gaul 
        Kevin Cush 
        685-1246/535-9516 
 
         Simpson Playground                1639                    Arrot & Large  
                                                                                    Steve Goldman 
         685-1223/535-9556 
 
        Whitehall Playground &             4650   Tulip & Wakeling 
        Whitehall Commons     Joseph Walton 
        (Together)                     685-1235 
        Ditman & Wakeling 
        Willie Coleman 
        685-1243
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RECREATION CENTERS’ FENCELINES 

 
 2.5.3  DISTRICT 3 
            LOCATION 
 SITE    LINEAR FEET  CONTACT & PHONE # 
 
     
 Barrett Playground  2245   8th & Duncannon    
         Mohamed Johnson 
         685-9146 
     
 Belfield Rec. Center  1780   21st & Chew 
         Denny Williams 
         685-2220/685-2221 
   
 Feltonville Rec. Center  3030   “B” & Wyoming 
         Edward T. Henninger 
         685-9150/324-9579 
  
 Happy Hollow Playground 2300   Wayne & Logan 
         Sallie Tanksley  
         685-2195/844-9152 
     
 Piccoli Playground   1750   Castor & Cayuga  
         Lisa Albertelli 
         685-1249 
     
 Stenton Park Playground  5210   17TH & Courtland 
         Fletcher Anderson 
         685-9147  
    
 Lonnie Young R.C.  1901   Chelten & Ardleigh 
         Alia Sutton-Bey 
         685-2236 
   
 Ziehler Playground  4850   “B” & Olney 
         Arthur Comas 
         685-9145    
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RECREATION CENTERS’ FENCELINES 
 
 2.5.4  DISTRICT 4 
                LOCATION 
 SITE    LINEAR FEET  CONTACT & PHONE # 
 
  
 Dorothy Emanuel   1600   Pickering & Gowen 
         Mike Hopkins 
         685-9298    
  
 Finley Rec. Ctr.   2695   Hortter & Mansfield 
         Chuck Donaldson 
         685-2890/424-9775 
  
 Kendrick Rec. Ctr.  2920   Ridge & Pensdale 
         Mike Muszynski 
         685-2584/685-2585 
  
 Mallery Playground  1850   Norton & Johnson 
         Leroy Berry 
         685-2234/685-2296 
  
 McDevitt Rec. Ctr.   2745   3501 Scotts Lane 
         Mike Barrett 
         685-2197 
  
 Mt. Airy Playground  4300   Germantown & Sedgwick 
         Lisa Whittle 
         685-9297 
  
 Simons Rec. Ctr.   2474   Walnut Ln. & Woolston 
         Ruth Butler 
         685-3551 
  
 Waterview    3563   Rittenhouse & McMahon 
         Connie Rosenfeld 
         685-2229 
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 RECREATION CENTERS’ FENCELINES 
 
 
 2.5.5  DISTRICT 5 
   
                         LOCATION 
 SITE    LINEAR FEET  CONTACT & PHONE # 
 
  
 Athletic Rec. Ctr   1496   26th & Master  
         John McDermott 
         685-2709/247-5181 
  
 Clemente Playground  1673   18th & Wallace 
         Dwan Hunt 
         685-2760 
  
 Marie Dendy R.C.   1937     10th & Jefferson 
 (Schwartz Playground)     Carol Briggs 
         685-2763 
  
 Francisville Playground  2235   Francis & Shirley 
         Kenny Jones 
         685-2762 
  
 Hank Gathers R.C.  1283   25th & Diamond 
 (Moylan R.C.)      Joseph Ferrero 
         685-2710 
  
 Martin L. King   2268   22nd & Cecil B. Moore 
         Darlene Robinson 
         685-2733,2734/765-9521 
  
 Cecil B. Moore   3325   22nd & Huntingdon 
         Tom Corcoran 
         685-9755 
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    RECREATION CENTERS’ FENCELINES 
 
 2.5.6  DISTRICT 6 
                LOCATION 
 SITE    LINEAR FEET  CONTACT & PHONE # 
 
  
 Cione Playground   2610   Aramingo & Lehigh 
         Steve Hoppel 
         685-9880 
  
 Cohocksink    2570   Cedar & Cambria 
         Eileen Sheridan 
         685-9884 
 
 Cruz Rec. Ctr.   1581   6th & Master 
         Joe Kaiser 
         685-2759 
 
 East Poplar Playground  1660   9th & Parrish 
         Daryl Nelson 
         685-1786 
         
 Franklin Playground  1368   Elkart & Helen 
         Robert Hosephros 
         685-9899 
 
 Hancock Playground  1343   Hancock & Master 
         Pat Rooney 
         685-9886 
 
 Hersch Rec. Center  1901   5TH  & Allegheny 
 (Rivera)       George Kilcullen 
         685-9887/634-9615 
 
 Shissler                                  1575                     Blair & Montgomery 
         Eric Henniger 
         685-9888 
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 Scanlon Rec. Center  1422                 “J” & tioga 
         Edward Carpenter 
         685-9893  
  
 2.5.7  DISTRICT 7 
               LOCATION 
 SITE     LINEAR FEET  CONTACT & PHONE # 
 
 
 Marian Anderson           2250   17th & Fitzwater 
         Carolyn white 
         685-6594/6595 
  
 Barry Playground                    2005                     18th & Bigler 
         Brian McLaughlin 
         685-1886 
  
 Capitolo Playground                2555                    10th & Federal 
         Louise marchetti 
         685-1883 
  
 Chew Playground            2240      19th & Washington 
         Shawn Wilson 
         685-6596 
 
 Columbus/DiProspero           3290                   12th & Wharton 
         Lonnie Cohen 
         685-1890 
 
 Murphy Rec. Center           2900           4th & Oregon 
         John Giargianri 
         685-1874/1875 
 
 Palumbo Playground  1610   9th & Bainbridge 
         John McBride 
         685-1783 
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 Sacks Playground              1820  4th & Washington 
         Edward Jaskowiak 
         685-1889 
   
 2.5.8  DISTRICT 8 
 
               LOCATION 
 SITE     LINEAR FEET  CONTACT & PHONE # 
 
          
 Lee Cultural Center  1852   4400 Haverford Ave. 
         Andy McLaughlin 
         685-7655, 7656 
 
 McAlpin Playground  2040   36th & Aspen 
         Connie Summerow 
         685-7654 
 
 Mill Creek Playground  2820   47th & Brown 
         Wanda Darden 
         685-0260 
 
 Rose Playground   2870   75th & Lansdowne 
         Ralph Golden 
         685-0180/877-9726 
   
 Shepard Rec. Center  3255   57th & Haverford 
         James Mooty 
         685-1991,1992 
  
 Tustin Playground  3195   60th & Columbia 
         Jacqueline Sanders 
         685-0258, 0259 
  
 West Mill Creek   1067   51st & Reno 
         Yolanda Gadlin 
         685-0186 
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 2.5.9  DISTRICT 9 
 
                LOCATION 
 SITE      LINEAR FEET  CONTACT & PHONE # 
 
 Eastwick Reg. Pk.                         2551   80th & Mars 
         Deborah Landers 
         685-4193 
 
 Kingsessing Rec. Ct.                     1375                          50th & Chester Ave. 
                                                                                               George Sumner 
          685-2695 
 
 Lanier Playground              2820   29th & Tasker 
         Ken Crawford 
         685-1597 
  
 McCreesh Playground                    3549                        66th & Regent 
                                                                                               Donnell Martin 
          685-2696 
  
 Francis J. Myers                            1512    58th & Kingsessing 
         Rec. Center                                                                    Michael Grubb 
          685-2698 
  
 Smith Playground                         3505                         24th & Jackson 
                                                                                               Dan Wheeler 
          685-1898 
 
 Vare Rec. Ctr.                               2000                         26th & Morris 
          Jerry Boligitz 
          685-1876 
 
 48th & Woodland                          2060                          48th & woodland 
         Anthony Bocchicchio 
         685-2692 
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 Albert Christy R.C.                       1675                         56th & Christian 
                Barbara Jones 
         685-1997, 1998 
  
 
SECTION 3:  BID EVALUATION AND AWARD 
 
3.1 EVALUATION: 
 
 3.1.1 Bids  will be evaluated by the Procurement Department. 
 
 3.1.2 Bids will be evaluated for responsiveness to the bid specifications and for 

responsibility of the bidders. 
 
 3.1.3 Bids which are determined to be non-responsive for reasons of: 
 

(i)   improper bid security   
(ii)   improper bid execution 
(iii)  incompleteness 
(iv)   offering counter terms and conditions 
(v)   improper or incomplete execution of MBEC documents (if  
    applicable) 

 
may be disqualified by the City without notice to the bidder.  The decision 
of the City is final. 
 

3.1.4 Bidders whose bids are determined to be non-responsible for reasons of 
bidder qualification shall be notified by the City of the reasons for the 
determination and may contest the finding of non-responsibility through 
the prescribed procedures described in paragraph 12 of “Terms and 
Conditions of Bidding and Contract”. 

 
3.2 AWARD: 
 
 3.2.1  This Invitation and Bid shall be awarded to the lowest responsive, 

responsible bidder for each District Sections 5.1 [Items 5.1.1 through 
5.1.52]; Section 5.2 [Items 5.2.1 through 5.2.30]; Section 5.3 [Items 5.3.1 
through 5.3.27]; section 5.4 [Items 5.4.1 through 5.4.39; Section 5.5 
[Items 5.5.1 through 5.5.36] and Section 5.6 [Items 5.6.1 - 5.6.2]. 
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However, bidder shall be awarded for only those District(s) for which it 
has been determined, by the City, that the bidder meets the operational, 
managerial, equipment and financial requirements in accordance with 
Paragraph 1.11.2. Bidder must bid on all items within a District to be 
eligible for award of that District.  

  
 3.2.2  LOCAL BIDDING PREFERENCE   

If the 5 % local bid preference is applicable, the total bid price or total 
section price of the certified Local Business Entity (LBE) will be multiplied 
by .95 and  rounded to the second decimal place.  The adjusted bid price 
of the LBE will then be used in determining the lowest responsive and 
responsible bidder.  If any section of the bid is awarded by line item, the 
5% local bid preference will  not apply to that section. 

 
Unless the Procurement Commissioner determines not to grant a 
preference for the reasons stated in subsection b., of the LBE Regulation, 
an LBE, whose bid is otherwise responsive and responsible and who has 
submitted the information required above, shall be granted a five percent 
bid preference on competitive bid(s) awards that are over $30,000.00 and 
awarded as a whole or by section. 

 
3.2.3 PERFORMANCE SECURITY: 

Bidder’s attention is directed to paragraph 9 of “Terms and Conditions of 
Bidding and Contract,” for the required Performance Security.   

    
Please note however, that all awards as a result of this bid will have a 
minimum contract amount of $30,000.01.  All awards at the $30,000.01 
amount will be subject to a $50.00 Master Performance Security Fee.  
 

 Performance security shall be required for any subsequent  renewal 
 periods. 
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3.2.4 City of Philadelphia-Business, Corporate and Slavery Era Insurance 

Disclosure 
 
 In accordance with Section 17-104 of The Philadelphia Code, the Bidder, 

after execution of this Contract, will complete an affidavit certifying and 
representing that the Bidder (including any parent company, subsidiary, 
exclusive distributor or company affiliated with Bidder) has searched any 
and all records of the Bidder or any predecessor business entity regarding 
records of investments or profits from slavery or slaveholder insurance 
policies during the slavery era.  The names of any slaves or slaveholders 
described in those records must be disclosed in the affidavit. 

 
 The Bidder expressly understands and agrees that any false certification 

or representation in connection with this Paragraph and/or any failure to 
comply with the provisions of this Paragraph shall constitute a 
substantial breach of this Contract entitling the City to all rights and 
remedies provided in this Contract or otherwise available in law 
(including, but not limited to, Section 17-104 of the Philadelphia Code) or 
equity and the contract will be deemed voidable.  In addition, it is 
understood that false certification or representation is subject to 
prosecution under Title 18 Pa.C.S.A. Section 4904. 
 

 3.2.5 INSURANCE: 
Insurance is a requirement for this bid in accordance with Paragraph 14 
of the “Terms and Conditions of Bidding and Contract”.  No contract will 
be executed nor purchase order issued unless and until all required 
insurance certificates, in the required amount, are received.  All 
insurance MUST meet the following requirements: 
 
• Insured must be in the same name and address as the Bidder 
• The insurance carrier must be rated “A” or better by AM Best 
• The certificate holder must be the City of Philadelphia, and 

specifically named as an additional insured on the certificate in the 
"Description of Operations section". 

• Certificate must be signed by an authorized representative of the 
insurance company/carrier 

 
All certificates are to be sent to the Office of Risk Management, One 
Parkway, 1515 Arch Street, 14th Floor, Philadelphia, PA  19102, Attn. 
Debbie Lawton or FAX to (215) 683-1705. 
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SECTION 4:  CONTRACT MANAGEMENT 
 
4.1 CITY OF PHILADELPHIA RESPONSIBILITY: 
  

4.1.1 City agencies will be notified by Procurement of award(s) and will be 
provided with vendor(s), vendor contact(s) and applicable pricing.  
Departments will prepare and submit through the appropriate review 
channels, a requisition detailing their specific needs and requirements to 
Procurement.  The Procurement Department shall then apply the 
requisition against the contract and issue a purchase order. 

 
  Order Against Contracts 

Subsequent to contract conformance of a Requirements bid, purchase 
orders will be issued at such time that the service is needed.  Such 
purchase orders will show if delivery is to be made upon receipt of order, 
or only after notification by the using department. 

 
 4.1.2 Invoices shall be submitted after delivery and acceptance of the product 

or service by the City. The City attempts to process invoices in a timely 
manner.  Delays can occur because of incomplete or inaccurate invoicing 
information.  Please make sure that invoices contain the following 
information to help the City process payments to the Contractor as 
quickly as possible. 
 
(a) After the performance of services have been completed the 

Contractor must submit three (3) copies of the invoice for payment 
to the receiving department listed on the purchase order. 

 
(b) The invoice must correctly reference the purchase order number, 

the vendor name, address and Federal Employer Identification 
number. 

 
(c) Checks will only be made payable to the company name as shown 

on the purchase order; the invoice must reflect this same company 
name as the “pay to”. 

 
(d) The invoice must show the quantity and type of item or service and 

the price. 
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(e) The unit of purchase on the invoice must agree with the unit cited 
on the purchase order.  Reference to the specific line item is helpful. 

 
4.1.3 The using agencies and departments are responsible for monitoring the 

services delivered as described in the contract.  If any problems arise, a 
letter should be sent to the vendor requesting resolution by a specified 
date.  A copy should be sent to the buyer.  If vendor does not resolve the 
breach of contract by the requested date the matter should be turned over 
to the buyer. 
 

4.1.4 ADD-ONS:       
The City reserves the right to add, delete and/or acquire 
products/services that the vendor can supply that are similar to, but not 
specifically called for in this bid.  The procedure for such acquisitions 
shall be as follows: 
 

 Procurement or the using department will obtain from the Vendor a letter 
(on his/her letterhead) verifying the items to be added.  The letter shall 
include the complete description of the item, the location (if applicable), 
the bid number bid schedule number, the price to the City and the 
applicable contract period; and upon receipt and approval by the 
Procurement Department shall automatically become part of the contract.  
The City, however, reserves the right to accept or reject the letter 
and to acquire the supplies or materials in the open market.   

 
4.2 VENDOR RESPONSIBILITY: 
 
 4.2.1 Contractor may perform only services or as authorized in the contract and 

only after receipt of a purchase order or other authorized document from 
the Procurement Department.  All orders must be in writing.  Contractor 
shall not accept verbal delivery requests until after receipt of purchase 
order or other authorizing document from Procurement. 
 

4.2.2 Contractor may perform only services at the prices quoted in the contract 
and that are reflected on a purchase order or a change to a purchase 
order (a change to a purchase order is issued whenever the items, unit 
price, total amount, or terms and conditions change from the original 
purchase order). 
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4.2.3 Contractors may perform services up to the dollar limit of the purchase 
order and for the period shown on the purchase order.  Contractors are 
requested to carefully monitor obligations against purchase orders and 
inform the departments of anticipated funding shortfalls. 
 

4.2.4 In the event that the contractor receives an order for products, services or 
equipment not specifically priced and incorporated into the contract, they 
must: 
 
(i)   bring this to the immediate attention of the Procurement Dept., and 
(ii)  notify the ordering agency in writing and refuse to deliver. 

 
 4.2.5 Should services be performed that are not specifically incorporated and 

priced into the contract, and/or be delivered without purchase order, the 
City shall have no obligation for payment. 

 
4.2.6 RECYCLING INFORMATION REQQUEST: 

 
The City also requests information regarding any known or potential 
material content in the product that may be extracted and recycled after 
the product has served its intended purpose. 

 
    Product bid contains recycled content?  YES    NO  
     
    Is your product packaged and/or shipped in material containing 

recycled content?    YES    NO  
 
    Is your product recyclable after it has reached its intended end 

use?       YES    NO  
   
    Is your product shipped in returnable  
    Containers?     YES  NO  
  
 

4.2.7 In the event that the contractor receives an order for services not 
specifically priced and incorporated into the contract, they must: 
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(i) bring this to the immediate attention of the Procurement Dept., and  

 
(ii) notify the ordering agency in writing and refuse to deliver. 

 
  4.2.8 Should services be performed that are not specifically incorporated and 

priced into the contract, and/or be delivered without purchase order, the 
City shall have no obligation for payment.  

  
 4.2.9  For performance of services, contractor shall honor and be paid for orders 

placed until the close of business of the date of purchase order expiration. 
 
 4.2.10 Performance of services may occur following purchase expiration, so long 

as the order was placed prior to the purchase order expiration date. 
 
 4.2.11 Contractor must provide in writing a detailed and agreed upon schedule 

at the start of each mowing season. This schedule must be received prior 
to the commencement of work. Changes to the schedules require park 
staff approval. No work will begin until the above conditions are met.  

 
 4.2.12 ALL MOWING AND LITTER REMOVAL FOR EACH CYCLE MUST BE 

COMPLETED BY 5 O'CLOCK PM ON THE 10TH DAY OF THE CYCLE.  IT 
IS THE RESPONSIBILITY OF THE VENDOR TO SCHEDULE WORK 
CREWS IN SUCH A WAY AS TO ALLOW FOR ADEQUATE TIME TO 
COMPLETE ALL SECTORS WELL WITHIN THE TEN (10) DAY CYCLE.  
VENDORS MUST ANTICIPATE IMPEDIMENTS TO MOWING PROGRESS 
IN THE FORM OF INCLEMENT WEATHER, EQUIPMENT FAILURE OR 
OTHER UNSCHEDULED PROBLEMS.  NONE OF THESE ARE 
JUSTIFICATION FOR NOT COMPLETING THE MOWING CYCLE ON TIME.  

  
HOWEVER, FOUR (4) OR MORE DAYS OF INCLEMENT WEATHER 
DURING ANY CYCLE WILL BE CAUSE FOR VENDOR TO REQUEST 
PERMISSION FROM FAIRMOUNT PARK COMMISSION TO MOW ON 
WEEKENDS BEYOND THE 10TH DAY OF THE CYCLE.  THESE 
REQUESTS WILL BE CONSIDERED ON A CASE BY CASE BASIS AND 
MUST BE SUBMITTED IN WRITING. 
 
WHEN IT RAINS, THE VENDOR’S SCHEDULE WILL BE ADJUSTED BACK 
FOR THAT WEEK IN THE EXACT NUMBER OF DAYS RAINED.  
VENDORS MUST RETURN TO THE AGREED MOWING SCHEDULE 
WITHIN 48 HOURS FROM 8 O’CLOCK AM ON THE FIRST DAY OF THE 
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RETURN OF WEATHER CONDUCIVE TO MOWING.  VENDORS WILL BE 
PERMITTED TO WORK EXTENDED WORKDAYS IN ORDER TO MAKE UP 
RAIN DAYS.  THE VENDOR MUST RETURN TO THE PRESCRIBED 
MOWING SCHEDULE BY THE FOLLOWING MOWING CYCLE. 

 
 4.2.13 Assessed Penalties 

The City may, at its discretion, and for the minor infractions listed below, 
assess the contractor a monetary penalty of up to $300.00 per 
occurrence.  The contractor will be given twenty-four (24) hours from the 
time of notification by telephone to rectify the infraction to the City's 
satisfaction.  If the contractor rectifies the infraction within the 
twenty-four (24) hour period, the City reserves the right to void the 
assessed penalty. 

 
   Penalties: 
 
   1. Turf Damage 
   2. Tree Damage 
   3. Incomplete/Improper Mowing 
   4. Incomplete Trimming 
   5. Property Damage 
   6. Shredded Debris/Litter 
   7. Missed Deadline 
   8. Mowing Schedule Delay 
   9. Trash Removal Delay 
 
   A detailed explanation of each penalty follows: 
 
   1. Turf Damage 

Turf Damage is defined as any damage to the turf caused by the 
vendor.  Examples of "Turf Damage" are scalping, ruts created by 
mowers, equipment tires, improper herbicide application and other 
actions adversely affecting the health and appearance of the turf. 
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   2. Tree Damage 
    Tree Damage is defined as any damage to trees or shrubs caused by 

the vendor.  Examples of Tree Damage are gouged or girdled bark 
where mower decks may hit the base of trees, shrubs hit and/or 
tree limbs damaged by mowing equipment. 

 
   3. Incomplete/Improper Mowing 

Incomplete/Improper Mowing is defined as any and all turf not 
mowed within a sector or turf that is mowed improperly.  Examples 
of Improper Mowing include streaking when mowing equipment 
ground speed is too fast, turf is too wet, and/or uneven mowing 
heights. 

 
   4. Incomplete Trimming 

Incomplete trimming is defined as any vegetation not properly 
trimmed around all obstructions in the sector.  This will include 
vegetation growing in the gutters along the roadways and curb 
sides. 

 
  5.   Property Damage 
  Property Damage is defined as any damage to 
  park furniture, buildings, facilities and all  
  features in the landscape.  Examples of these  
  include picnic tables, benches, fountains, paving,  
  buildings, monuments, etc. 
 
  6. Shredded Litter/Debris 
  Shredded Litter/Debris is defined as the failure of  
  the vendor to properly remove litter and debris from  
  the turf area before mowing. The shredding of litter  
  and debris is inexcusable and will not be tolerated at  
  any time. 

 
  7. Missed Deadline 
  Missed Deadline is defined as the vendor's failure to  
  meet the contract requirement of completing the litter  
  removal and mowing of all sectors required within the  
  mowing cycle by 5 o'clock PM on the 10th day of the  
  cycle. 
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  8. Mowing Schedule Delay 
  Mowing schedule delay is defined as the occasion 
  when the vendor does not adhere to the agreed upon 
  schedule of mowing park sectors on particular days of 
  the cycle  (week).  Sectors must be mowed on the exact  
  scheduled days unless waived by the Department of 
  Recreation. 
  
  9. Trash Removal Delay 
  Trash removal delay is defined as the occasion when  
  the vendor does not remove ALL gathered trash and  
  debris from the sector mowed on the same day.  Trash  
  may not be left overnight. 

 
 4.2.14 Contract bid Language Regarding Payments to MBEC Subcontractors 
 
  The below paragraph applies to all Invitation and Bids (&B) containing 

MBEC Participation Requirements: 
 
  The successful bidder shall, within five (5) business days after receipt of a 

payment from the City for work performed under the contract, deliver to 
its M/W/DSBE subcontractors the proportionate share of such payment 
for work performed (including the supply of materials) by its M/W/DSBE 
subcontractors.  In connection with payment of its M/W/DSBE 
subcontractors, the successful bidder agrees to fully comply with the 
City’s payment reporting process.  The successful bidder is required to 
submit with each invoice the completed “Prime Contractor’s Payment to 
MBEC Subcontractors' Form” indicating what percentage and dollar 
amount of the invoice that will be paid to its MBEC certified 
subcontractor(s). 

 
  Failure to submit the attached “Prime Contractor’s Payment to MBEC 

Subcontractors' Form” with each invoice may result in rejection of the 
invoice. 
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4.3  Prevailing Wage Provisions.  The contract awarded under these specifications 
is subject to all provisions of Section 17-107 of the Philadelphia Code entitled 
Contractors: Labor-Management Relationships.”  It is also subject to all 
regulations and  procedures adopted thereunder. 

  
 a. All employees performing work under the contract shall be paid the 

applicable prevailing wages for the respective occupational 
classification(s) designated, as set forth in the wage schedule 
attached; and in addition, be given the applicable current prevailing 
working conditions during the entire period of work under the 
contract.  Such working conditions are those which are given to 
employees pursuant to a bona fide collective bargaining agreement 
for the applicable craft, trade, or industry in the Philadelphia area 
on the date these specifications are issued. 

  b.  City may withhold from any sums due to the contractor under each 
contract so much as may be necessary to pay the employees the 
difference between wages required to be paid thereby and the wages 
actually paid to such employees, and the City may make such 
payments directly to the appropriate employees. 

 c.  Each contractor shall require all subcontractors to comply with and 
be bound by all of the provisions of this section of the contract & 
Section 17-107 of the Philadelphia Code. 

  d.  Every contractor and subcontractor shall keep an accurate record 
showing the name, address, occupational classification, wages and 
other benefits paid or provided and number of hours worked for 
each employee assigned to city-work, and such record shall be 
preserved for two (2) years from the date of payment.  The 
contractor shall make his employment and accounting records 
available for inspection by authorized representatives of the Labor 
Standards Unit of the MDO, at all reasonable hours, and shall 
permit such representatives to interview employees during working 
hours on the job. 
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  e.  All contractors and subcontractors performing city-work shall  

  automatically file with the , Labor Standards Unit of the MDO, a  
  certified statement setting forth the name, address, occupational  
  classification, wages and other benefits paid or provided and 

   number of hours worked with respect to each employee performing 
city-work.  Such statement shall be made weekly for each preceding 
weekly period.  

 
  The certification shall affirm that the statement is correct and 

complete, that the wages set forth therein are not less than those 
required by the contract for city-work and that the occupational 
classification set forth for each employee conforms with the work he 
performed. 

 f.  Nothing herein shall preclude the payment by the contractor of 
wages at rates higher than those specified as the prevailing wages 
in the applicable attached schedule.  However, no increases in any 
contract price shall be allowed or authorized on account of the 
payment of wages in excess of those so specified or on account of 
wage increases granted hereafter.  No increases above the amounts 
specified in the applicable attached schedule will be required by any 
contract during the term thereof except in the case of an error or 
omission in such schedule.  Such an error or omission shall be 
called to the attention of the Labor Standards Unit of the MDO, as 
promptly as possible; but the remedying thereof by the Department 
shall not constitute grounds for withdrawal of a bid or cancellation 
of a contract, nor for an increase in the contract price or other 
claim or recovery against the City nor a ground for failure or refusal 
to pay the applicable proper prevailing wage to all employees. 

  g.  The prevailing wages required hereby shall be paid unconditionally 
without any subsequent deduction or rebate of any kind except in 
accordance with prevailing payroll deduction practices.  Any 
assignment of wages by an employee for the direct or indirect 
benefit of the contractor shall constitute a violation of this section; 
and any purported release of rights hereunder by an employee shall 
be void and of no effect. 

 

   h.  It is the responsibility of all bidders and contractors to inform 
themselves of all prevailing working conditions, including, without 
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limitation, proper classifications, length of workday and work week, 
overtime compensation, and holiday and vacation rights.  All 
questions shall be referred to the Procurement Department 
215)686-4720/21. 

 
     SEE ATTACHED APPLICABLE WAGE SCHEDULE  
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CITY OF PHILADELPHIA 

 

Hourly Prevailing Wage Rate Schedule 

Turf Management 

Job Classification & Wage Rates 

 

        Benefits         Basic Hourly Rate  Fringe  

   

   Grounds Maintenance Worker              $13.19                           $3.24 

 
  Mechanical Grounds 

                    Maintenance Worker    $13.19                            $3.24 

 

   Truck Driver                                         $13.39                            $3.24 
  

Foreman:  Are to receive an additional $1,00 per hour, in addition to 
their basic hourly rate. 

 (1) Contractors are advised to contact the Procurement Department with any 
questions regarding job classifications, prevailing wage rates, fringe benefits, 
and area working conditions. 

   
     Procurement Department 
     Municipal Services Building 
     1401 J.F.K. Boulevard - 1st Floor 
     Philadelphia, PA  19102-1670 
     Telephone Numbers:  (215) 686-4720 
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4.4 PRICE INCREASE OR DECREASE: 

 
Contractor shall provide Turf Management Services at the prices set forth in Section 5 
for a period of (9) months; thereafter, the contract may be renewed under the terms 
and conditions of this agreement at the sole option of the City on an annual basis for 
up to three (3) additional one (1) year period(s).  Contractor may increase prices for 
future renewal periods provided that: 

 
Notice of price increases must be received, in writing, by the City at least sixty (60) 
days prior to the expiration of each contract period in order for price increase to be 
effective as of the first day of the renewal period.  Price increase letter shall be sent to 
the Buyer in Room 120 Municipal Services Building, 1401 JFK Blvd., Philadelphia, PA 
19102, referencing bid number, contract number, period and showing item(s) 
description and applicable pricing.  Failure to notify the City within this sixty (60) day 
time frame shall result in the following: 

 
the effective date of the price increase shall be sixty (60) days from the receipt of the 
price increase letter by the City; 

                            or 
 
if the letter is not received before the last day of the contract period, the prices for the 
renewal period shall be the same as the prices for the previous contract period. 

 
For each renewal period the price increase and/or decrease shall be based upon the 
percent (%) change in the Index for All Urban Consumers – Philadelphia of the 
Consumer Price Index as published by the U.S. Department of Labor, Bureau of Labor 
Statistics and as indicated by the Mid-Atlantic CPI Announcement for OCTOBER to 
OCTOBER of the applicable year of the renewal.   

 
In no event shall the price increase exceed 4% in any renewal period.  The increase 
shall reflect the change to the CPI or the 4% cap, whichever is less. 

 
NOTE:  Price decreases may be forwarded to the Procurement Department buyer, 
in writing at any time during the contract period, to include any renewal period 
(s). 

 
4.4.1 Failure to notify the City within the time frame specified in 4.4. will 

result in a commensurate delay in implementing the price change.   
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4.5 VENDOR ACCEPTANCES – IN SUBMITTING AN EXECUTED BID, THE 

BIDDER AGREES TO THE CONTRACT MANAGEMENT PROCEDURES IN 
THIS SECTION. 

 
SECTION 5:  PRICING 
 
(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES) 
 
NOTE: 
Unit Price(s) quoted below (Section 5: Pricing), will prevail in case of any discrepancy(ies) 
between Unit Price and "Amount" and will be the determining factor in establishing 
applicable 
contract amount(s)/award.       
         
SECTION 5:  PRICING: 
 
(PRICES QUOTED MAY NOT EXCEED THREE (3) DECIMAL PLACES) 

 
Vendor shall submit fixed prices for each sector within a district to be eligible for that 
district.  Not all districts need be bid.   
 
5.1  DISTRICT #1   TURF MANAGEMENT 

 
 

 DISTRICT # 1 RECREATION DEPARTMENT  
  (Ref: para 2.4.1) EST. UNIT PRICE    EXTENDED 

     AMOUNT 
 

 NAME LOCATION QTY. ACRE CUT   
    
    

5.1.1 25050 006 201 
11th & Cambria Sts. 

11th & Cambria Sts. 15 $_______        
__ 

       $_______ 

5.1.2 25050 006 202 
11th St. & Columbia Ave. 

11th St. & Columbia Ave. 60 $_______  $_______ 

5.1.3 25050 006 203 
Athletic 

26th & Masters Sts. 45 $_______  $_______ 

5.1.4 25050 006 204 
Bridesburg 

Richnond & Ash Sts. 75 $_______  $_______ 

5.1.5 25050 006 205 
Campbell Square 

Allegheny Ave. & Belgrade St. 30 $_______  $_______ 

5.1.6 25050 006 206 
Cecil B. Moore 

22nd & Huntingdon Sts. 90 $_______  $_______ 
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5.1.7 25050 006 207 
Cione 

Aramingo Ave. & Huntingdon St. 30 $_______  $_______ 

5.1.8 25050 006 208 
Clarkson 

Broad St. & Old York Rd. 30 $_______  $_______ 

5.1.9 25050 006 209 
Cohocksink 

Cedar & Cambria Sts. 45 $_______  $_______ 

5.1.10 25050 006 210 
Cruz 

6th & Master Sts. 45 $_______  $_______ 

5.1.11 25050 006 211 
Deni 

Adams Ave & Church St. 30 $_______  $_______ 

5.1.12 25050 006 213 
Fairhill 

4th St. & Lehigh Ave. 30 $_______  $_______ 

5.1.13 25050 006 214 
Feltonville 

B  St. & Wyoming Ave. 30 $_______  $_______ 

5.1.14 25050 006 215 
Ferko 

J & Cayuga Sts. 150 $_______  $_______ 

5.1.15 25050 006 216 
Fotteral 

11th & York Sts. 60 $_______  $_______ 

5.1.16 25050 006 217 
Franklin  

Elkhart & Helen Sts. 45 $_______  $_______ 

5.1.17 25050 006 218 
Gambrell (Whitehall 
Commons) 

Ditman & Wakeling Sts. 165 $_______  $_______ 

5.1.18 25050 006 219 
Gathers 

25th & Diamond Sts. 30 $_______ $_______ 

5.1.19 25050 006 220 
Hancock, St John 

Hancock & Master Sts. 15 $_______         $_______ 

5.1.20 25050 006 221 
Harrowgate 

Tioga St. & Kensington Ave. 60 $_______ $_______ 

5.1.21 25050 006 222 
Heitzman 

Castor Ave & Amber St. 30 $_______ $_______ 

5.1.22 25050 006 223 
Hetzell 

Columbia Ave & Thompson St. 30 $_______ $_______ 

5.1.23 25050 006 224 
Hissey 

Boudinot St. & Indiana Ave. 15 $_______ $_______ 

5.1.24 25050 006 225 
Houseman 

Summerdale & Godfrey Aves. 75 $_______ $_______ 

5.1.25 25050 006 226 
James Allen Shulter 
Playground 

27th & Clearfield Sts. 45 $_______ $_______ 

5.1.26 25050 006 228 
King 

22nd St. & Columbia Ave.  45 $_______ $_______ 

5.1.27 25050 006 229 
Konrad Square 

Tulip & Dauphin Sts. 15 $_______ $_______ 
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5.1.28 25050 006 230 
MacPherson 

Kensington & Indiana Aves. 75 $_______ $_______ 

5.1.29 25050 006 231 
McDevitt 

Krail St. & Indian Queen La. 45 $_______ $_______ 

5.1.30 25050 006 232 
McIlvain 

Penn & Pratt Sts. 30 $_______ $_______ 

5.1.31 25050 006 233 
McVeigh 

D & Ontario Sts. 60 $_______ $_______ 

5.1.32 25050 006 235 
Monkiewicz 

Richmond St. & Allegheny Ave. 90 $_______ $_______ 

5.1.33 25050 006 237 
Norris 

Hancock & Diamond Sts. 90 $_______ $_______ 

5.1.34 25050 006 238 
Northwood 

Castor Ave. & Arrott St. 120 $_______ $_______ 

5.1.35 25050 006 239 
Olney 

A & Champlost Sts. 105 $_______ $_______

5.1.36 25050 006 240 
Overington 

Orthodox & Pilling Sts. 60 $_______ $_______

5.1.37 25050 006 242 
Piccoli 

Castor Ave & Cayuga St. 30 $_______ $_______

5.1.38 25050 006 243 
Powers 

Ann & Almond Sts. 15 $_______ $_______

5.1.39 25050 006 244 
Pulaski 

Allegheny Ave. & Delaware River 15 $_______ $_______

5.1.40 25050 006 245 
Rambler, Kensington 

G St. & Atlantic Ave. 30 $_______ $_______

5.1.41 25050 006 246 
Ramonita (Mann) 

5th & Westmoreland Sts. 45 $_______ $_______

5.1.42 25050 006 248 
Samuel 

Tioga & Gaul Sts. 15 $_______ $_______

5.1.43 25050 006 249 
Scanlon 

J & Tioga Sts. 60 $_______ $_______

5.1.44 25050 006 250 
Shevchenko 

5300 N. Broad St 15 $_______ $_______

5.1.45 25050 006 252 
Simpson 

Arrott & Large Sts. 30 $_______ $_______

5.1.46 25050 006 253 
Stenton 

18th & Courtland Sts. 120 $_______ $_______

5.1.47 25050 006 254 
Schwartz 

10th & Jefferson Sts. 45 $_______ $_______

5.1.48 25050 006 260 
Whitehall 

Tulip & Wakeling Sts. 105 $_______ $_______

5.1.49 25050 006 261 
Whittier 

27th & Clearfield Sts. 45 $_______ $_______
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5.1.50 25050 006 264 
Womrath 

Kensington & Frankfords Aves. 30 $_______ $_______

5.1.51 25050 006 265 
Ziehler 

B St. & Olney Ave. 75 $_______ $_______

5.1.52 25050 006 212 
Miscellaneous Areas 

Various 48 $_______ $_______

 
 
 
     TOTAL (ITEMS 5.1.1 – 5.1.52) $____________ 
        
 
   
5.2     DISTRICT # 2 TURF MANAGEMENT 

 
 

 DISTRICT # 2 Recreation 
Department 

   

  (REF: PARA. 2.4.2) EST. 
QTY. 

UNIT 
PRICE/ 
ACRE 
CUT 

EXTENDED 
AMOUNT 

 NAME LOCATION   
 

 

5.2.1 25050 006 268 
24th  & Ritner 
St. 

24th  & Ritner St. 15 $______ $______ 

5.2.2 25050 006 269 
28th & 
Passyunk Ave. 

28th & Passyunk Ave. 15 $______ $______ 

5.2.3 25050 006 270 
29th & 
Passyunk 

29th & Passyunk 15 $______ $______ 

5.2.4 25050 006 271 
Anderson 

17th & Fitzwater Sts. 15 $______ $______ 

5.2.5 25050 006 272 
Barry 

18th & Bigler Sts. 15 $______ $______ 

5.2.6 25050 006 273 
Capitolo 

10th & Federal Sts. 30 $______ $______ 

5.2.7 25050 006 274 
Chew 

19th St. & Washington 
Ave. 

30 $______ $______ 
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5.2.8 25050 006 276 
Clemente 

18th & Wallace Sts 15 $______ $______ 

5.2.9 25050 006 277 
Columbus 
Square 

12th & Wharton Sts. 30 $______ $______ 

5.2.10 25050 006 278 
Dickinson 
Square  

4th & Tasker Sts. 30 $______ $______ 

5.2.11 25050 006 279  
East Poplar 

9th & Parrish Sts. 45 $______ $______ 

5.2.12 25050 006 280 
Finnegan 
Donald 

30th & Oakford Sts. 30 $______ $______ 

5.2.13 25050 006 282 
Francisville 

Francis & Shirley St. 30 $______ $______ 

5.2.14 25050 006 283 
Francisville 
Playground 

Francis & Shirley Sts.  
No. of 19th & Fairmount 

30 $______ $______ 

5.2.12 25050 006 284   
Girard 

21st & Porter Sts. 45 $______ $______ 

5.2.16 25050 006 286 
Jefferson Square 

4th St. & Washington 
Ave. 

30 $______ $______ 

5.2.17 25050 006 287 
Lanier 

29th & Tasker Sts. 30 $______ $______ 

5.2.18 25050 006 289 
Markward 

Taney & Pine Sts. 15 $______ $______ 

5.2.19 25050 006 290  
Mifflin Square 

6th & Wolf Sts. 45 $______ $______ 

5.2.20 25050 006 291 
Murphy 

3rd & Shunk Sts. 45 $______ $______ 

5.2.21 Murphy Rec. 
Ctr. 

4th & Shunk Sts. 45 $______ $______ 

5.2.22 25050 006 293 
Palumbo 

9th & Bainbridge Sts. 30 $______ $______ 

5.2.23 25050 006 295 
Sacks 

4th St. & Washington 
Ave. 

30 $______ $______ 

5.2.24 25050 006 297 
Shot Tower 

Front & Carpenter Sts. 15 $______ $______ 

5.2.25 25050 006 298 
Smith 

24th & Jackson Sts. 90 $______ $______ 
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5.2.26 25050 006 299 
Starr Garden 

6th & Lombard Sts. 15 $______ $______ 

5.2.27 25050 006 300 
Stinger Square 

33rd & Reed Sts. 45 $______ $______ 

5.2.28 25050 006 302 
Vare 

26th & Morris Sts. 30 $______ $______ 

5.2.29 25050 006 304 
Wharton Square 

23rd & Wharton Sts. 30 $______ $______ 

5.2.30 25050 006 266 Various 42 $______ $______ 

 
     

 
TOTAL (ITEMS 5.2.1 – 5.2.30)  $________________ 
 
 

5.3    DISTRICT # 3 TURF MANAGEMENT 
 
 

DISTRICT # 3 Recreation 
Department 

   

  (REF: PARA. 2.4.3)  
EST. 

  
UNIT 

PRICE/ 

 
EXTENDED 
AMOUNT 

 NAME LOCATION QTY. ACRE CUT  
      

5.3.1 25050 006 
305 
Awbury 

Ardleigh St. & 
Walnut La. 

75 $______ $______ 

5.3.2 25050 006 
306 
Barrett 

8th & Duncannon 
Sts. 

60 $______ $______ 

5.3.3 25050 006 
307 
Belfield 

21st St. & Chew 
Ave. 

30 $______ $______ 

5.3.4 25050 006 
308 
Cherashore 

10th St. & Chew 
Ave. 

60 $______ $______ 
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5.3.5 25050 006 
309 
Cliveden 

Chew Ave. & 
Cliveden St. 

90 $______ $______ 

5.3.6 25050 006 
310 
Dorthy 
Emanuel 
Playground 

Pickering & Gowen 
Aves. 

30 $______ $______ 

5.3.7 25050 006 
311 
East 
Germantown 

Chelten Ave. & 
Ardleigh St. 

60 $______ $______ 

5.3.8 25050 006 
312 
Finley 

Upsal St. & 
Mansfield Ave 

45 $______ $______ 

5.3.9 25050 006 
313 
Gorgas 

Ridge Ave. & 
Hermitage St. 

120 $______ $______ 

5.3.10 25050 006 
314 
Happy 
Hollow 

Wayne Ave. & Logan 
St. 

15 $______ $______ 

5.3.11 25050 006 
315 
Hillside 

Fountain & Fowler 
Sts. 

30 $______ $______ 

5.3.12 25050 006 
316 
Houston 

Wissahickon Ave. & 
Grakyn La. 

30 $______ $______ 

5.3.13 25050 006 
317 
Kelly 

Parker Ave. & 
Pechin St. 

30 $______ $______ 

5.3.14 25050 006 
318 
Kendrick 

Ridge Ave. & 
Pensdale St. 

75 $______ $______ 

5.3.15 25050 006 
320 
Mallery 

Morton & Johnson 
Sts. 

45 $______ $______ 

5.3.16 25050 006 
321 
Manayunk 

Silverwood & Rector 
Sts. 

15 $______ $______ 
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5.3.17 25050 006 
322 
Morris Estate 

16th St. & Chelten 
Ave. 

45 $______ $______ 

5.3.18 25050 006 
323 
Morton 

Baynton & Haines 
Sts. 

30 $______ $______ 

5.3.19 25050 006 
324 
Mount Airy 

Germantown Ave. & 
Sedgwick St. 

45 $______ $______ 

5.3.20 25050 006 
325 
Pleasant 

Boyer & Pleasant 
Sts. 

30 $______ $______ 

5.3.21 25050 006 
326 
Simons 

Walnut La. & 
Woolston Ave. 

135 $______ $______ 

5.3.22 25050 006 
327 
Sturgis 

65th Ave & 2nd St. 45 $______ $______ 

5.3.23 25050 006 
329 
Water Tower 

Hartwell Ave. & 
Ardleigh St. 

45 $______ $______ 

5.3.24 25050 006 
330 
Waterview 

Rittenhouse & 
McMahon Sts. 

45 $______ $______ 

5.3.25 25050 006 
333 
Wister 

Baynton & Shedaker 
Sts. 

30 $______ $______ 

5.3.26 25050 006 
533 
Nice Town 

Germantown Ave & 
St. Paul St. 

45 $______ $______ 

5.3.27 25050 006 
534 
Miscellaneou
s Areas 

Various 20 $______ $______ 

 
 
   TOTAL (ITEMS 5.3.1 – 5.3.27) $________________ 
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5.4     DISTRICT # 4 TURF MANAGEMENT 
 

 
  DISTRICT # 4 Recreation Department    
  (Ref: Para. 2.4.4)  

EST. 
QTY 

UNIT 
PRICE/ 

ACRE CUT 

 
EXTENDED 
AMOUNT 

 NAME LOCATION    
5.4.1 25050 006 337 

48th St. & Woodland 
Ave. 

48th St. & Woodland 
Ave. 

60 $______ $________ 

5.4.2 25050 006 340 
63RD & Lindbergh 
Playground 

63rd & Lindbrgh Ave 45 $______ $________ 

5.4.3 25050 006 343 
4th St. & Lindbergh 
Blvd. 

74th St. & Lindbergh 
Blvd. 

210 $______ $________ 

5.4.4 25050 006 344 
77th St. & Elmwood 
Ave. 

77th St. & Elmwood 
Ave. 

60 $______ $________ 

5.4.5 25050 006 350 
Barken 

50th & Spruce Sts. 15 $______ $________ 

5.4.6 25050 006 355 
Brunswick Ave. 

Brunswick Ave. 15 $______ $________ 

5.4.7 25050 006 356 
Buist 

68th & Buist Ave. 15 $______ $________ 

5.4.8 25050 006 367 - 
Carroll 

59th St. & Girard Ave 75 $______ $________ 

5.4.9 25050 006 374 
Christy Recreation 
Center 

56th & Christen Sts. 15 $______ $________ 

5.4.10 25050 006 375 
Clark 

43rd & Baltimore Ave 135 $______ $________ 

5.4.11 25050 006 378 -
Conestoga Community 
Playground 

53rd  & Media Sts. 15 $______ $________ 

5.4.12 25050 006 379 
Connell 

65th & Elmwood Ave 60 $______ $________ 
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5.4.13 25050 006 380 
Conshohocken Ave. & 
Windemere Rd. 

Conshohocken Ave. & 
Windemere Rd. 

30 $______ $________ 

5.4.14 25050 006 385 
Durham 

47th St. & Lancaster 
Ave. 

90 $______ $________ 

5.4.15 25050 006 386 
Eastwick 

63rd St. & Eastwick 
Ave. 

45 $______ $________ 

5.4.16 25050 006 387  
Eastwick Regional Park 

80th   & Mars St. 525 $______ $________ 

5.4.17 25050 006 389 
Elmwood 

71st St. & Buist Ave. 90 $______ $________ 

5.4.18 25050 006 390 
Finnegan 

69th St. & Grovers 
Ave. 

210 $______ $________ 

5.4.19 25050 006 392 
Granahan 

65th & Callowhill Sts. 60 $______ $________ 

5.4.20 25050 006 413 
Kingsessing 

50th St. & Chester 
Ave. 

90 $______ $________ 

5.4.21 25050 006 414 - Lee 44th St. & Haverford 
Ave. 

75 $______ $________ 

5.4.22 25050 006 419 
Malcolm X 

52nd & Pine Sts. 75 $______ $________ 

5.4.23 25050 006 421 
McAlpin 

36th & Aspen Sts. 15 $______ $________ 

5.4.24 25050 006 422 
McCreesh 

66th & Regent Sts. 45 $______ $________ 

5.4.25 25050 006 427 
Mill Creek 

47th & Brown Sts. 15 $______ $________ 

5.4.26 25050 006 433 
Myers (Francis) 

58th St. & Kingsessing 
Ave. 

90 $______ $________ 

5.4.27 25050 006 434 
Nichols 

Race & Conestoga Sts. 15 $______ $________ 

5.4.28 25050 006 436 
Pepper School 
Playground 

84th St. & Lyons  195 $______ $________ 

5.4.29 25050 006 440 
Rose 

75th St. & Lansdowne 
Ave. 

90 $______ $________ 
 

5.4.30 25050 006 472 
Shepard 

57th St. & Haverford 
Ave. 

75 $______ $________ 

5.4.31 25050 006 473 
Sherwood 

57th St. & Baltimore 
Ave. 

30 $______ $________ 
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5.4.32 25050 006 474 
Sherwood 

56th & Christian Sts. 30 $______ $________ 

5.4.33 25050 006 481 
Tustin 

60th St. & Columbia 
Ave. 

30 $______ $________ 

5.4.34 25050 006 486 
West Mill Creek 

51st & Reno Sts. 15 $______ $________ 

5.4.35 25050 006 487 
William Cibotti 
Recreation Center 

77th St. & Elmwood 
Ave. 

120 $______ $________ 

5.4.36 25050 006 530 
75TH & Wheeler Sts. 

75th & Wheeler Sts. 45 $______ $________ 

5.4.37 25050 006 531 
80th & Lindbergh Ave. 

80th & Lindbergh Ave. 60 $______ $________ 

5.4.38 25050 006 532 
Gannet Street Field 

7200 Gannet 225 $______ $________ 

5.4.39 25050 006 335 
Miscellaneous Areas 

Various 183 $______ $______ 

 
   
 

  TOTAL (ITEMS 5.4.1 – 5.4.39) $________________ 
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5.5 DISTRICT # 5 TURF MANAGEMENT 
    
 
  DISTRICT # 5 Recreation 

Department 
   

  (Ref: Para. 2.4.5) EST. 
QTY. 

UNIT 
PRICE/ 
ACRE 
CUT 

EXTENDED 
AMOUNT 

 NAME LOCATION    
5.5.1 25050 006 489 

American Legion 
Torresdale & 
Devereaux Aves 

195 $_______ $________ 

5.5.2 25050 006 490 
Boyle 

Kelvin & Napier Sts. 
(Somerton) 

135 $_______ $________ 

5.5.3 25050 006 491 
Chalfont Dr. & Deerpath 
La. 

Chalfont Dr. & 
Deerpath La. 

75 $_______ $________ 

5.5.4 25050 006 492 
Comly & Thornton 
Roads 

Comly & Thornton 
Roads 

450 $_______ $________ 

5.5.5 25050 006 493 
Disston 

Disston & Glenloch 
Sts. 

30 $_______ $________ 

5.5.6 25050 006 494 
Disston 

Keystone & Levick Sts. 285 $_______ $________ 

5.5.7 25050 006 495 
Dorsey 

Magee Ave. & Edmund 
St. 

30 $_______ $________ 

5.5.8 25050 006 496 
Fitzpatrick Playground 

Academy Rd & Torrey 
St. 

30 $_______ $________ 

5.5.9 25050 006 497 
Fox Chase 

Rockwell Ave. & 
Ridgeway St. 

165 $_______ $________ 

5.5.10 25050 006 498 
Gifford 

Tomlinson Rd. & 
Gifford St. 

60 $_______ $________ 

5.5.11 25050 006 499 
Hayes  

Roosevelt Blvd & 
Conwell Ave. 

495 $_______ $________ 

5.5.12 25050 006 500 
Holme 

Holme Ave. & Willits 
St. 

120 $_______ $________ 

5.5.13 25050 006 501 
Jacobs 

Linden Ave. & Jackson 
St. 

75 $_______ $________ 
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5.5.14 25050 006 502 
Jardel 

Cottman Ave. & 
Pennway St. 

120 $_______ $________ 

5.5.15 25050 006 503 
Junod 

Dunks Ferry & 
Mechanicsville Rds. 

180 $_______ $________ 

5.5.16 25050 006 504 
Lackman 

Chesworth Rd. & 
Bartlett St. 

135 $_______ $________ 

5.5.17 25050 006 505 
Lawncrest 

Rising Sun Ave. & 
Comly St. 

210 $_______ $________ 

5.5.18 25050 006 507 
Lower Mayfair 

Robbins Ave. & 
Hawthorne St. 

30 $_______ $________ 

5.5.19 25050 006 508 
Mayfair School 

Princeton Ave. & 
Battersby St. 

75 $_______ $________ 

5.5.20 25050 006 509 
Mitchell ( Thomas ) 

Morrell & Crown Aves. 60 $_______ $________ 

5.5.21 25050 006 510 
Moss 

Torresdale & 
Cheltenham Aves. 

45 $_______ $________ 

5.5.22 25050 006 511 
Mullin 

Princeton Ave & Walker 
St. 

45 $_______ $________ 

5.5.23 25050 006 512 
Myers ( Max ) 

Oakland St. & Magee 
Ave 

165 $_______ $________ 

5.5.24 25050 006 514 
Picariello 

Red Lion & Calera Rds. 120 $_______ $________ 

5.5.25 25050 006 515 
Pleasant Hill Park 

Linden & Delaware 
Aves. 

525 $_______ $________ 

5.5.26 25050 006 516 
Rambler 

Ditman & Decatur Sts. 45 $_______ $________ 

5.5.27 25050 006 517 
Ramp 

Rowland & Solly Aves. 90 $_______ $________ 

5.5.28 25050 006 518 
Rhawnhurst 

Bustleton & Solly Aves. 135 $_______ $________ 

5.5.29 25050 006 519 
Roosevelt  

Hellerman & Walker 
Sts. 

60 $_______ $________ 

5.5.30 25050 006 521 
Tarken 

Frontenac & Levick 
Sts. 

105 $_______ $________ 

5.5.31 
 

25050 006 522 
Torresdale 

Eden & Leon Sts. 180 $_______ $________ 

5.5.32 25050 006 523 
Trumbette 

Torresdale Ave. & 
Tolbut St. 

75 $_______ $________ 

5.5.33 25050 006 524 
Vogt 

Cottage & Unruh Sts. 165 $_______ $________ 
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5.5.34 25050 006 525 
Welsh Rd. & Mower St. 

Welsh Rd. & Mower St. 75 $_______ $________ 

5.5.35 25050 006 526 
Wissinoming 

Frankford Ave. & 
Comly St. 

555 $_______ $________ 

5.5.36 25050 006 506 
Miscellaneous Areas 

Various 5 $______ $______ 

 
   
 
  TOTAL (ITEMS 5.5.1 – 5.5.36) $________________     
 
 
 
  EXTENDED TOTAL BID AMOUNT 
  (UNIT PRICE X QUANTITY FOR  
  ALL ITEMS BID) 5.1.1 - 5.5.36   $________________    
 

5.6   Department of Recreation - HERBICIDE SPRAYING/WEED CONTROL  
   (Section    2.5)  

 
     UNIT OF  EST      UNIT                EXTENDED 
     MEASURE    QTY.    PRICE               PRICE 
 
   25050 005 077 
 5.6.1  Price Per  
   Linear Foot        LF   200,000  $_______  $______ 
 
 
      
   25050 005 079 
 5.6.2  Price Per  
   Square Foot     SF     1    $_______   $______       
 
 
 
    EXTENDED TOTAL BID AMOUNT 
   (UNIT PRICE X QUANTITY FOR 
   ALL ITEMS BID)     $____________ 
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BIDDER TO STATE HOW PRODUCT(S), SUPPLIES AND/OR PARTS ARE TO BE 
DELIVERED TO THE CITY OF PHILADELPHIA: (E.G. ON-SITE DELIVERY VIA AWARDED 
VENDOR'S TRUCK, UNITED PARCEL, U.S. POSTAL SERVICE ETC.). 
 
TYPE OF TRANSPORT:_______________________________________ 
 
BIDDER SHALL SPECIFY IF DELIVERY IS OTHER THAN 30 DAYS: _____________________
   



PRIME CONTRACTOR’S PAYMENT TO MBEC SUBCONTRACTORS FORM 
 

Prime Contractor:              _________________________ 
Bid Number:          _________________________ 
Contract Number:              _________________________ 
Purchase Order Number:  _________________________                         

 

Invoice Number:                _________________________ 
Invoice Date:                      _________________________ 
 
 

   
MBEC Category 

 
Percentage 

of 
Invoice Due 

 
 

Dollar 
Amount Due 

 
 
 

Name of Subcontractor 

 
 
 

Work/Supply Effort 
   

MBE 
 

WBE 
 

DSBE 
  

 
 

      
August 2007 

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
 

      

 
Note:  If this invoice does not encompass any work/supply effort performed by an M/W/DSBE, complete only the top portion of this form 
           and check the box below. 
 

  NO PAYMENT DUE TO SUBCONTRACTOR ON THIS INVOICE. 
In accordance with the MBEC instructions, Forms and Contract Provisions which are a part of the Contract, I agree to promptly pay my 
M/W/DSBE subcontractors no later than five (5) days after my receipt of payment from the City.  I represent that the statements 

 contained herein are true and correct and are made under penalty of law, 18 Pa.C.S. 4904.
 
Prime Contractor’s Signature:  _________________________________________                                      Date:  _________________________ 



Attention Bidder:

This bid document may not contain all of the documents that you will
need to complete the bid submission. On occasion, it is not possible to
include the following:

Exhibits
Drawings
Attached specifications
Attached documents

If you have not received a corresponding attachment, drawing or exhibit that
is referenced in the bid document you may obtain it by contacting the Public
Information Unit at 215-686-4720.



C I T Y   O F   P H I L A D E L P H I A
INSTRUCTIONS FOR GETTING PAID

BY THE CITY OF PHILADELPHIA

The City attempts to process invoices in a timely manner.  Delays can occur because of incomplete or
inaccurate invoicing information.  Please make sure that all your invoices contain the following
information to help the City in paying you as quickly as possible.

1. AFTER THE DELIVERY OR SERVICES HAS BEEN COMPLETED YOU MUST SUBMIT THREE
(3) COPIES OF AN INVOICE FOR PAYMENT TO THE RECEIVING DEPARTMENT LISTED ON
THE PURCHASE ORDER.

 
2. THE INVOICE MUST CORRECTLY REFERENCE THE PURCHASE ORDER NUMBER, THE

VENDOR NAME, ADDRESS AND FEDERAL EMPLOYER IDENTIFICATION NUMBER.
 
3. CHECKS WILL  ONLY BE MADE PAYABLE TO THE COMPANY NAME AS SHOWN ON THE

PURCHASE ORDER; THE INVOICE MUST REFLECT THIS SAME COMPANY NAME AS THE
“PAY TO”.

 
4. THE INVOICE MUST SHOW THE QUANTITY AND TYPE OF ITEM OR SERVICE AND THE

PRICE.
 
5. THE UNIT OF PURCHASE ON THE INVOICE MUST AGREE WITH THE UNIT CITED ON THE

PURCHASE ORDER.  REFERENCE TO THE SPECIFIC LINE ITEM IS HELPFUL.

Paying vendors is the responsibility of the receiving City Department(s), not the Procurement
Department.  Vendors should bring any problems concerning payments to the attention of the
appropriate City receiving department.  The name and number of the contact person can generally be
found on the purchase order.  If all necessary paperwork has been submitted to the department and
questions still remain, vendors should contact:

 City of Philadelphia
 Accounting Verification

 Room 1340 Municipal Services Building
 1401 J.F.K. Blvd.

 Philadelphia, PA 19102
 Tel.  215 686 6365

 
VENDORS INTERESTED IN RECEIVING PAYMENTS ELECTRONICALLY MUST COMPLETE AN 
ACH VENDOR ENROLLMENT AND CHANGE FORM.  THIS FORM CAN BE DOWNLOADED FROM
WWW.PHILA.GOV/BIDS.

 

Procurement 



BIDDERS GUIDELINES*

The following list will assist you in the preparation of your bid.
• Read the entire bid so that you fully understand all the requirements.

• All bids must be submitted to the City no later than the time and date stated as the
bid opening.

 
• Note the City Anti-Discrimination Policy.  If Minority Business Council Participation

is required be sure to fill out all appropriate forms.  If you have questions call
MBEC at (215) 686-6232.

• Make sure you submit the appropriate Bid Security and Bid Submission Fee with
your bid.  Refer to Section 1 of the bid and the Conditions of Bidding sheet.

• Bidder must meet all qualifications.

• If an alternate to any item is being offered, you must follow the instructions in
paragraph 2 of the Conditions of Bidding sheet.

• Does the bid require a site inspection, attendance at a Pre-Bid Meeting, samples,
financial information or other data you must provide?

• Have you signed and returned all Addenda?

• If the bid is going to be awarded as a whole, you must bid on all items.  See
Section 3 of the bid:  Bid Evaluation and Award.

• Bidders’ attention is directed to the Conditions of Bidding sheet regarding the
Master Performance Bond.

• Bids and pricing must be written in ink or typed.  FAXed bids will not be accepted.

• Do not submit counter terms or conditions.  Your bid will be rejected.

• Have you signed the Contract Page and affixed your Corporate Seal as required?

• Do not combine check amounts:  All checks should be individual and specific.

• Please double check all mathematical calculations for errors.

If you have questions call Public Information at (215) 686-4720.

*This information is provided for guidance only and does not preclude your
responsibility to read fully and respond to all portions of this bid.

Biddersguidelines.doc



 
CITY  OF  PHILADELPHIA 
PROCUREMENT DEPARTMENT 

Public Information Unit 
 

ATTENTION VENDORS  
 

If your company would like to receive the results of a particular bid, the 
Public Information Unit of the Procurement Department will forward this 
information to you at a $10.00 fee, company check or money order only, 
no personal checks or cash, for each bid number requested. Please be 
advised that bid tabulations are not available by telephone. If you have any 
questions, Please call 215-686-4755 or 215-686-4756. 

 

BID RESULTS REQUEST FORM 
 

  Please complete form below. Only one (1) request per form. 
 
Date of Request:_________ 
 
Bid Number Requested:    _________________    Opening Date: ___________ 
 
Company Name:                __________________________________________ 
Company Representative:  __________________________________________ 
Address:                             __________________________________________ 
                                           __________________________________________ 
Telephone No.:                  ____________________   Fax No.: _____________ 
 
Mail this Request to the address below and enclose the following items: 
 Company check or Money Order payable to “City of Philadelphia” 
 A self-addressed stamped envelope which is at least 9 ½ ” x 12 ½ ” or larger for 

each Bid requested. 
Failure to send either of the above items, will void your request. 

Mail Request To: 
The Procurement Department Public Information Unit 

Attention: Bid Results 
1401 JFK Blvd. 

Room 170B 
Philadelphia, PA 19102 

 
COMPANY CHECK OR MONEY ORDER ONLY 

Revised 09/08 



                                              
C I T Y  O F  P H I L A D E L P H I A 

 
Procurement Department                  Hugh Ortman 
120 Municipal  Services Building                  Procurement Commissioner 
Philadelphia, PA 19102-1685 
(215) 686-4720 
(215) 686-4716 Fax 

Master Bid Security Program for Service, Supplies and Equipment Bids 
Period of Coverage:   July 1, 2008 – June 30, 2010 

 

(Bids for Professional Consulting Services, Public Works, Construction and Demolition [wrecking and 
building removal] are not covered under the Master Bid Security Program) 

 
 

Dear Vendor:  
 
The Philadelphia City Charter requires that each bid submission over $30,000 be accompanied by a certified check in the amount 
specified in the bid invitation.  This requirement can be met for most bids if the Bidder is covered under the City’s Master Bid Security 
Program.  This program provides bid security coverage for Service, Supply and Equipment bids that have a total dollar value of over 
$30,000 up to $500,000. 
 
To file for coverage under the Bid Security Program, for the period July 1, 2008 to June 30, 2010, complete the enclosed application and 
return it with a check for $175.00.  Make the check payable to “City of Philadelphia”.  It is non-refundable.  To clarify the precise use 
of the check, enter the words “Bid Security Program” 2008 – 2010 on the face of the check. 
 
If you do not become a participant in the program at this time, you may still submit bids.  However, they must be accompanied by a 
certified check in the amount specified in the Terms and Conditions of Bidding. 
 
For additional information or inquiries regarding this program, please contact: The Public Information Unit at (215) 686-4719,  
(215) 686-4720 or (215) 686-4721. 
 
IF A RECEIPT IS REQUESTED, PLEASE ENCLOSE A SELF-ADDRESSED STAMPED ENVELOPE. 
 
                       ___________________________________________________________________________________________________________ 

Forward Check with Application to 
CITY OF PHILADELPHIA  

MASTER BID SECURITY PROGRAM 
 170A Municipal Services Building  

Philadelphia, PA 19102-1685 
Company Name:    ______________________________________________________     
 

Fed EIN/SSN:        ______________________________________________________ 
 
Street Address        ______________________________________________________ 
 
City, State, Zip:      ______________________________________________________ 
 
Contact Person:      ______________________________________________________ 
 
Telephone No:       (___)____________________Fax No:  (___)__________________ 
  

    A.  Check payable to the City of Philadelphia in the amount of $175.00 for 7/1/08 to 6/30/10 
 DO NOT SEND CASH.  NO PERSONAL CHECKS. 

Internal Use Only 

    Rcvd. ___/___/___  Pymt. Type _________  Ck. Amt. $ __________  Ck.# ________ 



 

C  I  T  Y     O  F     P  H  I  L  A  D  E  L  P  H  I  A 
 
Office of the Director of Finance  
Room 1330, Municipal Services Bldg. 
1401 John F. Kennedy Boulevard 
Philadelphia, Pa 19102-1685 

Rob Dubow 
Director of Finance  

 
 
 
 

 
 
 
 
 
 
 
 
The City of Philadelphia is pleased to announce a Vendor Information 
Payment System (VIPS) which will allow businesses such as yours to 
inquire about the status of invoices billed against purchase orders and 
professional services contracts. The only requirement is that your invoices 
utilize a unique number – either alpha, numeric or a combination of the two. 
 
This system will be operational twenty four hours a day, seven days a week. 
All you have to do is dial 215-686-5968, and follow the prompts to get an 
up-to-date status on your payments. 
 
Enclosed for your convenience is an easy to use reference guide which 
provides a brief overview of what you can expect. I urge you to give it a try 
and see for yourself how easy it is to use. If you should happen to experience 
any problems, or if you would like to comment on this system, please call 
the Office of the Director of Finance at 215-686-6167. 
 
I believe that you will find this way of obtaining payment information 
convenient and easy to use.  



Vendor Information Payment 
Reference Guide

1- Call 215-686-5968.
2- After the prompts,enter the 8 numeric    
characters that uniquely identifies your purchase 
order.
3- Select one of the three inquiry options:

a) by your purchase order.
b) by your company.
c) by your specific invoice number. 

(Numeric invoice numbers only)  



TERMS AND CONDITIONS OF BIDDING AND CONTRACT 

BID SUBMISSION 
 
1. PREPARATION AND SUBMISSION OF BID. 
All bids must be written in ink or typewritten and made 
on the forms issued and signed in ink by a person with 
legal authority to bind the bidder. The contract awarded 
hereunder shall consist of the Invitation and Bid, , all 
addenda thereto issued by the City, all exhibits and 
attachments issued and/or accepted by the City and 
these Terms and Conditions of Bidding and Contract 
(the “Contract”). It is the sole responsibility of the bidder 
to ensure that it has received any and all addenda and 
the Procurement Commissioner  may in his/her sole 
discretion reject any bid for which all addenda have not 
been executed and returned in accordance with the 
instructions provided therein. No bid may be considered 
if received after the date and time for the opening of 
bids established by the Invitation and Bid, nor may any 
bid be modified after that date and time. The time of bid 
opening shall be the time displayed on the City’s official 
bid clock located at the bid room. In the event of any 
discrepancy between actual time and the City’s official 
bid clock, the latter shall determine the time of bid 
opening. 
 
2. BID SECURITY. Unless the bidder is enrolled under 
the City’s Annual Master Bid Security Program or an 
individual bid bond is required in the Invitation and Bid, 
all bids must be accompanied by a Certified Check, 
Treasurer’s Check, Cashier’s Check, Bank Money 
Order, or United States Postal Money Order made 
payable to the order of “The City of Philadelphia” in the 
proper amount as shown below: 
 

AMOUNT OF BID OR                     AMOUNT OF 
ESTIMATED. CONTRACT            CERTIFIED CHECK 
$  30,000.00 or less                          No Check Required 
$  30,000.01 - $  99,999.99     $   500.00 
$100,000.00 - $249.999.99  $2,000.00 
$250,000.00 - $499,999.99  $4,000.00 
$500,000.00 or more  $6,000.00 
When computing amount of Bid for Certified Check 
purposes, do NOT deduct for trade-ins. 
 
Any bid in excess of $500,000 is not covered by the 
Annual Master Bid Security Program, and bidder must 
submit a certified check, treasurer’s check, cashier’s 
check, bank money order, or United States postal 
money order made payable to the order of “The City of 
Philadelphia” in the required amount. 
 
Once the lowest responsive and responsible bidder has 
been determined all other bidders will receive a refund 
in the amount of the bid security submitted.  Bid 
security submitted by the lowest responsive and 
responsible bidder will be refunded after receipt of all 
duly executed Contract documents, required fees, 
bonds or other performance security.  Funds submitted 
for the Master Bid Security Program are not refundable. 
 
3. BID PROCESSING FEE.  In addition to bid security 
and any other fee or monies required to be submitted 
with the bid, the bid shall be accompanied by a non-
refundable processing fee in the form of a separate 
standard check, bank money order or United States 
postal money order made payable to the order of “City  
of Philadelphia” in an amount based on the gross 
amount of the bid in accordance with the formula below. 
Cash is not acceptable. 
 
 

 
AMOUNT OF BID OR AMOUNT OF 

ESTIMATED CONTRACT PROCESSING FEE 
$     30,000.00 or less No Check Required 
$     30,000.01 - $   100,000.00  $  10.00 
$   100,000.01 - $   300,000.00  $  30.00 
$   300,000.01 - $   500,000.00  $  50.00 
$   500,000.01 - $1,000,000.00  $100.00 
$1,000,000.01 - $2,000,000.00  $200.00 
$2,000,000.01 - $3,000,000.00  $300.00 
$3,000,000.01 - $4,000,000.00  $400.00 
$4,000,000.01 - $5,000,000.00  $500.00 
$5,000,000.01 or more  $600.00 
 
4.  SPECIFICATIONS. When a formal, numbered, 
specification is referred to in the Invitation and Bid, no 
deviation therefrom will be permitted, except if/as 
indicated in the Invitation and Bid and the bidder will be 
required to furnish articles and/or services in conformity 
with that specification. When catalogues, model 
numbers, trade names, or cuts are listed in the 
Invitation and Bid, they are, unless otherwise specified, 
included for the purposes of furnishing bidders with 
information concerning the style, type or kind of article 
and /or service desired. A bidder may offer an article 
and/or service which he/she certifies to be equal or 
better in quality, performance and other essential 
characteristics. If submitting an alternate, the bidder 
must specify the alternate (e.g., make and model #) in 
the bid and submit with the bid a complete description 
of the article (including any technical literature) and/or 
service proposed to be furnished. Failure to do so will 
require the bidder to furnish the article and/or service 
specified in the Invitation and Bid. The Procurement 
Commissioner reserves the sole right to determine 
whether alternates offered are equal or better. Unless 
otherwise provided in the bid specifications, all items 
offered by the bidder must be new. A “new” item is one 
which will be used first by the City. This clause shall not 
be construed to prohibit bidders from offering goods, 
supplies, equipment, or materials containing recycled 
materials or printing with recycled content; bidders 
intending to provide goods made with recycled 
materials should notify the Procurement Department. 
 
5. PATENTS. The successful bidder shall be solely 
responsible for all royalties and charges that may be 
due to any patent holder for or on account of the use of 
any patented appliance, product or processes. 
Evidence of such payment shall be submitted upon 
request of the Procurement Commissioner and failure 
to submit such evidence may, in the sole discretion of 
the Procurement Commissioner, result in rejection of 
the bid or constitute an event of default, entitling the 
City to all rights and remedies as provided herein in 
Section 16 and/or 18. 
 
6.  LOCAL BIDDING PREFERENCE 
In accordance with Chapter 17-109 of the Philadelphia 
Code relating to Local Bidding Preferences for 
Procurement Contracts, this bid may be subject to a 5% 
local bid preference.  In order to determine eligibility to 
receive the 5% preference, if applicable, bidder or 
subcontractor must be certified at the time of the bid 
opening and must submit with the bid, the Local 
Business Entity Certification Number* as issued by the 
Procurement Department for the prime contractor or the 
applicable subcontractor. 
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*Note:  If you wish to apply for Local Business Entity 
(LBE) certification, go to www.phila.gov/bids.  Please 
allow sufficient time prior to bidding for processing of 
the LBE application. 
 

EVALUATION AND AWARD 
 
7. TYPES OF BIDDER RESTRICTED. Bidders must 
not be a party to more than one bid for the same article 
or service. A violation of this condition may, in the sole 
discretion of the Procurement Commissioner, result in 
rejection of any or all such bids in which the bidder has 
an interest. 
 
8. RESPONSIVENESS. Subject to the right of the 
Procurement Commissioner to waive 
nonresponsiveness as set forth below in this Section, 
these Terms and Conditions of Bidding and Contract 
and the specifications and requirements included in the 
Invitation and Bid are mandatory and must be strictly 
followed by all bidders in the preparation and 
submission  of their bids. After bids are opened, the 
Procurement Department, and other City departments 
or agencies where appropriate or specified, shall review 
all bids for responsiveness to these Terms and 
Conditions of Bidding and Contract and the 
specifications and requirements included in the 
Invitation and Bid. 
 
Any bid which is incomplete, obscure, conditional, or 
unbalanced, which contains additions not called for, or 
irregularities of any kind, including alterations or 
erasures, or which fails to conform in any respect to 
these Terms and Conditions of Bidding and Contract 
and the specifications and requirements included in the 
Invitation and Bid is nonresponsive and shall be 
rejected, except where the Procurement Commissioner, 
in his/her sole discretion, determines that the 
nonresponsivencss is not material to the Invitation and 
Bid or that a waiver of the nonresponsiveness is 
otherwise permitted by the Invitation and Bid, by these 
Terms and Conditions of Bidding and Contract or by 
law. The Procurement Department’s determination of 
nonresponsiveness shall be final and any bid rejected 
as nonresponsive shall not be eligible for contract 
award. 
 
9. RESPONSIBILITY. Unless otherwise specified, after 
bids are opened, the Procurement Department, and 
other City departments or agencies where appropriate 
or specified, shall review and may investigate the 
responsibility, including, but not limited to, the 
qualifications, references, capacity and ability to 
perform the Contract resulting from the Invitation and 
Bid in accordance with its terms, and integrity, of the 
lowest responsive bidder. All determinations of bidder 
responsibility shall be vested in the sole discretion of 
the Procurement Commissioner and other City officials. 
Any bidder who is deemed not responsible shall be 
ineligible for award of the Contract. 
 
Bidders deemed not responsible will be notified of such 
determination and the reasons therefore in writing by 
the Procurement Department, and shall have the right 
to contest the determination by submitting to the 
Procurement Department, within forty-eight (48) hours 
after receipt of its written determination, a written 
request for reconsideration that includes information 
relating to the bidder’s qualifications and responsibility 
and demonstrating the insufficiency of the reasons 

stated in the written determination finding the bidder not 
responsible.  Any further determination of a contesting 
bidder’s responsibility shall be vested in the sound 
discretion of the Procurement Commissioner and other 
City officials. 
 
10. CANCELLATION AND AWARD. The Procurement 
Commissioner, in his/her sole discretion, may cancel 
any Invitation and Bid prior to bid opening. After bid 
opening, the Procurement Commissioner, in his/her 
sole discretion, may reject all bids, if deemed in the 
best interest of the City.  In all cases where a Contract 
award is made by the Procurement Department, the 
bidder is bound by the terms and conditions of the 
Invitation and Bid upon the submission of its bid. All 
bids are valid for a period of not less than 60 days, or 
as otherwise specified in the Invitation and Bid. If the 
bid has not been awarded within the specified period of 
time, the bid shall be valid for subsequent award only 
upon the express consent of the bidder, with no change 
to the submitted bid.  Any price increases/decreases 
expressly provided for in the Invitation and Bid will be 
allowed.  All Contract awards shall be made by the 
Procurement Department upon written notice to the 
bidder that is determined by the Procurement 
Department to be the lowest responsive and 
responsible bidder. 
 
11. QUANTITIES AWARDED. For requirements 
contracts only, the articles and quantities of such 
articles as set forth in the Invitation and Bid are 
estimates and the Procurement Commissioner, in 
his/her sole discretion, may make an award for all or 
some of the articles bid and in such quantities as the 
Procurement Commissioner shall deem appropriate. 
For firm limit contracts, it is the City’s intent to award 
based upon the quantities set forth in the Invitation and 
Bid, but the City reserves the right to award more or 
less. 
 
12. DELIVERY, PRICE INCREASES AND TIE BIDS.  
All articles must be delivered at the price(s) bid, FOB 
Destination.  Bids containing reservations of the right to 
increase the price(s) bid, including, but not limited to, 
late payment charges, will not be considered, except 
where the Procurement Commissioner, in his/her sole 
discretion, finds it in the City’s best interest to do so. In 
the event of an absolute tie, the award decision will be 
made in the best interests of the City as determined by 
the Procurement Commissioner. 
 

CONTRACT EXECUTION AND CONFORMANCE 
 
13.   CONTRACTS.   Awards of contracts in amounts 
less than or equal to $30,000 shall become contracts 
binding upon the City upon written notice of award by 
the Procurement Commissioner. Awards of contracts in 
amounts greater than $30,000 shall not become 
contracts binding upon the City until after written notice 
of award is made and until after all of the following 
conditions have been satisfied: 
 
a. Successful bidder posts sufficient performance 
security, as required in the Invitation and Bid, within the 
time specified in the written notice of award; 
 
b. Successful bidder posts a payment bond or other 
payment security, if and as required by the Invitation 
and Bid, within the time specified in the written notice of 
award; 
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c. Approval of the Contract as to form by the City’s 
Law Department; 
 
d. Certification by the Director of Finance and City 
Controller as to the availability of funds; and 
 
e. Execution of the Contract by the Procurement 
Commissioner. 
 
The Procurement Commissioner may, in his/her sole 
discretion, cancel any Contract award if any of the 
above conditions (a-e) are not satisfied, or if the 
Procurement Commissioner, in his/her sole discretion, 
determines cancellation to be in the best interests of the 
City. The bidder agrees that in the event of such 
cancellation, it shall not have any claim against the City, 
including any claim for breach of contract or of any 
other legal duty, or for lost profits, costs, damages, or 
expenses of any kind. 

 
14.  PERFORMANCE SECURITY. The City of 
Philadelphia requires performance security for contracts 
greater than $30,000. If the amount of the contract to 
be awarded is greater than $30,000 but less than or 
equal to $500,000, the successful bidder is required to 
participate in the City’s Master Performance Security 
Program by paying to the City a non-refundable fee of 
$5.00 per thousand dollars of the contract amount for 
firm limit contracts and $4.00 per thousand dollars of 
the contract amount for requirements contracts, or as 
otherwise specified. If the amount of the contract to be 
awarded is in excess of $500,000 the successful bidder 
is required to furnish an individual performance bond, 
issued by a surety approved by the City on a form 
prepared by the City’s Law Department and in the 
amount specified in the notice of contract award.  The 
successful bidder is also required to pay a bond 
preparation fee to the City’s Law Department in an 
amount prescribed by Chapter 17-700 of The 
Philadelphia Code; a schedule of such fees may be 
obtained from the Procurement Department’s Public 
Information Office. 
 
 
15.  INSURANCE.  Unless otherwise specified, the 
successful bidder (referred to in this Section as 
“Contractor”) shall, at its sole cost and expense, 
procure and maintain in full force and effect, during the 
entire period of the Contract (including any applicable 
warranty and/or renewal periods), the minimum types of 
insurance specified below.  All insurance shall be 
procured from reputable insurers authorized to do 
business in the Commonwealth of Pennsylvania and 
shall be acceptable to the City.  All insurance required 
herein shall be written on an “occurrence” basis and not 
a “claims-made” basis.  The City of Philadelphia, its 
officers, employees, and agents are to be named as 
additional insured on all policies required hereunder, 
except the Workers’ Compensation and Employers’ 
Liability.  Also, an endorsement is required stating that 
the coverage afforded these parties as additional 
insured will be primary to any other coverage available 
to them.  The City’s coverage as an additional insured 
shall be primary coverage.  The insurance shall provide 
for at least thirty (30) days prior written notice to be 
given to the City in the event coverage is materially 
changed, canceled or non-renewed.  Certificates of 
insurance evidencing the required coverages shall be 
submitted to the City within fifteen (15) days of notice of 
contract award.  The City reserves the right to require 
the Contractor to furnish certified copies of the original 

policies of all insurance required hereunder at any time 
upon fifteen (15) days prior written notice.  The 
insurance requirements set forth herein are not 
intended and shall not be construed to modify, limit, or 
reduce the indemnifications made in this Contract by 
the Contractor to the City of to limit the Contractor’s 
liability under this Contract to the limits of the policies of 
insurance required to be maintained by the Contractor 
hereunder. 
(a)  WORKERS COMPENSATION AND EMPLOYERS 
LIABILITY 
 (1)  Workers’ Compensation – Statutory limits 
 (2)  Employers Liability - $100,000 Each Accident – 
Bodily Injury by Accident; $100,000 Each Employee – 
Bodily Injury by Disease; $500,000 Policy Limit – Bodily 
Injury by Disease 
 (3)  Other states insurance including Pennsylvania 
(b)  GENERAL LIABILITY INSURANCE 
 (1)  Limit of Liability:  $1,000,000 per occurrence 
combined single limit for bodily injury (including death) 
and property damage liability. 
 (2)  Coverage:  Premises operation:  Blanket 
Contractual liability; Personal Injury liability; Products 
and completed operations; Independent Contractors; 
Employees as additional insured; Cross liability; Broad 
form property damage (including loss of use) liability; 
Asbestos abatement liability coverage (Note:  Required 
for asbestos abatement projects only). 
(c)  AUTOMOBILE LIABILITY 
 (1)  Limit of Liability:  $1,000,000 per occurrence 
combined single limit for bodily injury (including death) 
and property damage liability. 
 (2)  Coverage:  owned, non-owned and hired 
vehicles.   
 
16. INDEMNIFICATION.  All bidders shall indemnify, 
defend and hold harmless the City, its officers, 
employees and agents from and against any and all 
losses, costs (including, but not limited to, litigation and 
settlement costs and counsel  fees), claims, suits, 
actions, damages, liabilities and expenses, occasioned 
wholly or in part by the bidder's act or omission or fault 
or negligence or the act or omission or fault or 
negligence of bidder’s agents, subcontractors (including 
suppliers), employees or servants in connection with 
the Contract, including, but not limited to, those acts or 
omissions or faults or negligence in connection with 
loss of life, bodily injury, personal injury, damage to 
property, contamination or adverse effects on the 
environment, the bidder’s default under the Contract, 
losses incurred by the City’s Master Performance 
Security Program, failure to pay subcontractors and 
suppliers and any infringement or violation of any 
proprietary right (including, but not limited  to, patent, 
copyright, trademark, service mark and trade secret).  
This obligation to indemnify, defend and hold harmless 
the City, its officers, employees and agents shall 
survive the termination of the Contract resulting from 
the Invitation and Bid. 
 
 
17.  FAILURE TO EXECUTE CONTRACT.  Any bidder 
not lawfully released from its bid, who refuses to 
execute a contract in accordance with its bid or who 
fails, refuses or is unable to furnish any required 
payment security, performance security or insurance, 
as may be required by the Invitation and Bid and/or 
these Terms and Conditions of Bidding and Contract, 
shall be liable for the entire amount of its bid security, 
as liquidated damages to the City; or if bid security is 
furnished under the Annual Master Bid Security 
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Program, for 10% of the amount of its bid, as liquidated 
damages to the City; or where the damages are readily 
ascertainable by the City, for the actual loss, cost or 
damage incurred by the City as a result of its failure to 
execute the contract or to furnish such bonds, 
performance security or insurance. 
 
18.  ASSIGNMENT.  The successful bidder shall not 
assign the Contract resulting from the Invitation and 
Bid, or any part of the Contract, or any right to any 
monies to be paid under the Contract, or delegate 
performance of the Contract, without obtaining the prior 
written consent of the Procurement Commissioner.  The 
decision whether to consent to an assignment is within 
the Procurement Commissioner’s sole discretion.  In no 
case shall the Procurement Commissioner’s consent to 
the assignment of any monies to be paid under the 
Contract relieve the bidder from faithful performance of 
any of its obligations under the Contract or change any 
of the terms and conditions of the Contract.  Any 
purported assignment in violation of this provision shall 
be of no effect. 
 
19.  DEFAULT.  All work performed and goods and 
services rendered by a successful bidder (referred to in 
this Section as “Contractor”) under any Contract 
resulting from the Invitation and Bid shall strictly 
conform to these Terms and Conditions of Bidding and 
Contract and the specifications and requirements 
contained in the Invitation and Bid.  The successful 
bidder shall comply with all applicable federal, state and 
local laws, statutes and ordinances and the regulations 
of all governmental departments, boards, agencies, and 
commissions.  The following shall constitute events of 
default under any Contract resulting from the Invitation 
and Bid: 
 
a.   Failure by Contractor to comply with any provision 
or Section of the Contract, including the bid 
specifications contained in the Invitation and Bid and 
these Terms and Conditions of Bidding and Contract 
and/or failure by Contractor to comply with any federal, 
state and local law, statute, ordinance or regulation of 
any governmental department, board, agency and 
commission. 
 
b.   Falseness of any representation or warranty made 
in the Contract or other document(s) submitted to the 
City by Contractor in connection with the Invitation and 
Bid. 
 
c. Failure by Contractor to pay its suppliers or 
subContractors, misappropriation of any funds provided 
under the Contract or failure to notify City upon 
discovery of any misappropriation. 
 
d.  A violation of law by Contractor which results in its 
making a guilty plea, a plea of nolo contendere, or 
conviction of a criminal offense by Contractor, its 
directors, employees, or agent or indictment or charges, 
in the sole judgment of the Procurement Commissioner, 
adversely affect the performance of the Contract. 
 
e.  Failure by Contractor to comply with the Mayoral 
Executive Order establishing the City’s 
antidiscrimination policy relating to the participation of 
minority, woman and disabled owned disadvantaged 
business enterprises. 
 
f.  The Procurement Department’s determination that 
the Contractor is not a responsible bidder on the 

Invitation and Bid, where such determination is made, 
and is based upon, information received after award of 
the Contract and/or after execution of the Contract by 
the Procurement Commissioner and/or after satisfaction 
of any or all other conditions of a binding Contract set 
forth in Section 2 above. 
 
g.  Any other act or omission identified in these Terms 
and Conditions of Bidding and Contract or elsewhere in 
the Invitation and Bid as an event or condition 
constituting default. 
 
Upon the occurrence of an event of default, the 
Procurement Commissioner, in his/her sole discretion, 
may require Contractor to cure the default within a 
period of time to be determined by the Procurement 
Commissioner, or terminate the Contract in whole or in 
part and exercise any one or more of the following 
remedies (which remedies may be concurrent and shall 
be in addition to and not in lieu of the remedies 
available to the City at law, in equity, under any bond(s) 
filed in connection with the contract or under other 
sections of these Terms and Conditions of Bidding and 
Contract and Contract): 
 
a.  Purchase goods and/or services from others in 
substitution of goods or services that were not furnished 
or performed by Contractor or that were defective or 
otherwise in violation of any provision of the Contract; 
the cost of such substituted goods and services shall be 
the sole responsibility of Contractor and Contractor 
agrees to pay immediately, upon receipt of the City’s 
invoice, the difference between the Contract price and 
the substituted product or service cost, plus any other 
loss, cost or damages incurred by the City. 
 
b.  Appropriate to the payment of the difference 
between the Contract price and the cost of such 
substitute goods or services, and the amount of any 
other loss, cost or damage incurred by the City as a 
result of the default, any monies which may then be due 
and payable to Contractor under this Contract or any 
other Contract that Contractor then has with the City. 
 
The City shall notify Contractor in writing of such 
termination, which shall be effective as of the date 
specified in the notice of termination (the “Termination 
Date”).  The Procurement Commissioner may, in 
his/her sole discretion, require Contractor to continue to 
furnish all goods and perform all services required 
under the Contract until the Termination Date, in which 
case, subject to the remedies enumerated above, the 
successful bidder shall be paid in accordance with the 
Contract therefore.  If the City requires Contractor to 
cure the event(s) of default, or to continue to furnish 
goods or services until the Termination Date, and 
Contractor refuses or fails to do so, then such failure 
shall itself be deemed an event of default under this 
Section, for which the City may exercise any of its rights 
hereunder. 
 
20. PAYMENT FOR EQUIPMENT. Unless otherwise 
provided in the bid specifications, when equipment 
involves installation, (which shall also be interpreted to 
mean erection and/or setting up or placing in position 
for service or use) and/or testing, and where such 
installation or testing is delayed though no fault of the 
contractor, contractor shall be entitled to a payment 
equal to 50%  of the price bid when such equipment is 
delivered on site and to a further payment equal to  an 
additional  25% of the price bid when the equipment is 

SS&E.Terms and Conditions of Contract Rev. Jul 08 
Page 4 of 8 



TERMS AND CONDITIONS OF BIDDING AND CONTRACT 

installed and ready for test.  The balance shall be paid 
only after the equipment is tested and found to be 
satisfactory by the City. If the equipment must be 
tested, but installation is not required to be made by the 
supplier or if the equipment must be installed but 
testing is not required, and the installation or testing is 
delayed through no fault of the contractor, contractor 
shall be entitled to a payment equal to 75% of the price 
bid at the time of delivery and the balance shall be paid 
after satisfactory testing and/or installation, as required. 
 

TAX MATTERS 
 
21.  TAX EXEMPTION. The City of Philadelphia is 
exempt from the payment of any federal excise or 
transportation taxes and any Pennsylvania sales tax. 
The price bid must be net, exclusive of taxes. However, 
when under established trade practice any federal 
excise tax is included in list prices, bidder may quote 
the list price and shall show separately the amount of 
the federal tax, either as a flat sum or as a percentage 
of the list price, which shall be deducted by the City. In 
the event bidder pays any sales or use tax, bidder 
hereby assigns to City, or City’s agent, all of its rights, 
title and interest in any sales or use tax which may be 
refunded as a result of the purchase of any articles 
furnished in connection with the Contract and bidder, 
unless directed by the City, shall not file a claim for any 
sales or use tax refund subject to this assignment. 
Bidder authorizes the City, in City’s name or the name 
of bidder, to file a claim for refund of any sales or use 
tax subject to this assignment. 
 
22. TAX INDEBTEDNESS. The City of Philadelphia 
does not wish to do business with tax delinquents or 
other businesses indebted to the City. In furtherance of 
this policy, the following certifications have been 
developed and shall form a part of any Contract 
resulting from the Invitation and Bid. The successful 
bidder or other entity Contracting with the City is 
referred to below as the “Contractor”. 
 
a. Contractor’s Certification of Non-Indebtedness - -

Contractor hereby certifies and represents that 
Contractor and Contractor’s parent company(ies) and 
subsidiary(ies) are not currently indebted to the City of 
Philadelphia (the “City”) and will not at any time during 
the term of this Contract (including any extensions or 
renewals thereof) be indebted to the City, for or on 
account of any delinquent taxes (including, but not 
limited to, taxes collected by the City on behalf of the 
School District), liens, judgments, fees or other debts 
for which no written agreement or payment plan 
satisfactory to the City has been established. In addition 
to any other rights or remedies available to the City at 
law or in equity, Contractor acknowledges that any 
breach or failure to conform to this certification may, at 
the option of the City, result in the withholding of 
payments otherwise due to Contractor and, if such 
breach or failure is not resolved to the City’s satisfaction 
within a reasonable time frame specified by the City in 
writing, may result in the offset of any such 
indebtedness against said payments and/or the 
termination of this Contract for default (in which case 
Contractor shall be liable for all costs, losses and other 
damages resulting from the termination). 
 
b. Subcontractor’s Certification of Non-Indebtedness - -

Contractor shall require all subcontractors performing 
work in connection with this Contract (“subcontractor” 

shall also include suppliers providing goods or 
materials) to be bound by the following provision, and 
Contractor shall cooperate fully with the City in 
exercising the rights and remedies described below or 
otherwise available at law or in equity: 
 
“Subcontractor hereby certifies and represents that 
subcontractor and subcontractor’s parent company(ies) 
and subsidiary(ies) are not currently indebted to the 
City of Philadelphia (“City”). and will not at any time 
during the term of Contractor’s Contract with the City 
(the “Contract”), including any extensions or renewals 
thereof, be indebted to the City, for or on account of any 
delinquent taxes (including, but not limited to, taxes 
collected by the City on behalf of the School District of 
Philadelphia), liens, judgments, fees or other debts for 
which no written agreement or payment plan 
satisfactory to the City has been established. In addition 
to any other rights or remedies available at law or in 
equity, subcontractor acknowledges that any breach of 
or failure to conform to this certification may, at the 
option of the City, result in the withholding of payments 
otherwise due to subcontractor for services rendered in 
connection with the Contract and, if such breach or 
failure is not resolved to the City’s satisfaction within a 
reasonable time frame specified by the City in writing, 
may result in the offset of any such indebtedness 
against said payments otherwise due to subcontractor 
and/or the termination of subcontractor for default (in 
which case subcontractor shall be liable for all costs, 
losses and other damages resulting from the 
termination).” 

 
23. TAX REQUIREMENTS. Any person or entity who 
bids on and/or is awarded a contract by the City and/or 
School District of Philadelphia, is subject to 
Philadelphia’s business tax ordinances and regulations.  
The City Solicitor has determined that anyone who is 
awarded a contract by the City and/or School District 
pursuant to a bid has entered into a contract within the 
City, and the subsequent delivery of goods into the City 
or performance of services within the City constitutes 
doing business in the City and subjects the successful 
bidder, including but not limited to, one or more of the 
following taxes: 
 
a. Business Privilege Tax 
b. Net Profits Tax 
c. City Wage Tax 
 
The successful bidder, if not already paying the 
aforesaid taxes, is required to apply to the Department 
of Revenue, 1401 John F. Kennedy Blvd., Public 
Service Concourse, Municipal Services Building, 
Philadelphia, PA 19102 for a tax identification number 
and to file appropriate business tax returns as provided 
by law. Questions should be directed to the Business  
and Earnings Tax Unit at (215) 686-6600. 
 

GENERAL INFORMATION 
 
24. COMPLIANCE WITH LAWS.  All goods and 
services and all documents and other materials 
furnished under the Contract shall conform with all 
applicable federal, state and local laws, statutes and 
ordinances and the applicable rules, regulations, 
methods and procedures of all governmental boards, 
bureaus, offices, commissions and other agencies. 
Contractor shall maintain during the term of the 
Contract all licenses, and authorizations required by 

SS&E.Terms and Conditions of Contract Rev. Jul 08 
Page 5 of 8 



TERMS AND CONDITIONS OF BIDDING AND CONTRACT 

any applicable federal, state or local law or regulation.  
Applicable law shall include, without limitation, the laws 
stated in paragraphs 25 through 29 herein. 
 
25. NONDISCRIMINATION. 
 
a. Any Contract awarded pursuant to the Invitation and 
Bid is entered into under the terms of the Philadelphia 
Home Rule Charter and in its performance, Contractor 
shall not discriminate nor permit discrimination against 
any person because of race, color, religion, national 
origin, or sex. Such discrimination shall constitute an 
event of default under this Contract entitling City to 
terminate this Contract forthwith. This right of 
termination shall be in addition to any other rights or 
remedies as provided herein in Section 19 or otherwise 
available to the City at law or in equity. 
 
b. In accordance with Chapter 17-400 of The 
Philadelphia Code, Contractor agrees that its payment 
or reimbursement of membership fees or other 
expenses associated with participation by its 
employees in an exclusionary private organization, 
insofar as such participation confers an employment 
advantage or constitutes or results in discrimination 
with regard to hiring, tenure of employment. 
promotions, terms, privileges or conditions of 
employment, on the basis of race, color, sex, sexual 
orientation, gender identity, religion, national origin or 
ancestry, shall constitute an event of default under this 
Contract and shall entitle the City to all rights and 
remedies as provided herein in Section 19 or otherwise 
available to the City at law or in equity. Contractor  
agrees to include the immediately preceding sentence, 
with appropriate adjustments for the identity of the 
parties, in all subcontracts which are entered into 
pursuant to this Contract. Contractor further agrees to 
cooperate with the Commission on Human Relations of 
the City of Philadelphia in any manner which the said 
Commission deems reasonable and necessary for the 
Commission to carry out its responsibilities under 
Chapter 17-400 of The Philadelphia Code. Failure to so 
cooperate shall constitute an event of default under this 
Contract entitling the City to all rights and remedies as 
provided herein in Section 19 or otherwise available to 
the City at law or in equity. 
 
26. ETHICS REQUIREMENTS. To preserve the 
integrity of City employees and maintain public 
confidence in the competitive bidding system, the City 
intends to vigorously enforce the various ethics laws as 
they relate to City employees in the bidding and 
execution of City contracts. Such laws are in three 
categories: 
 
a. Gifts. Executive Order No. 02-04 prohibits City 
employees from soliciting or accepting anything of 
value from any person or entity seeking to initiate or 
maintain a business relationship with the City of 
Philadelphia, its departments, boards, commissions, 
and agencies.   Bidder understands and agrees that if it 
offers anything of value to a City official or employee 
under circumstances where the receipt of such item 
would violate the provisions of this Executive Order 
shall be subject to sanctions with respect to future City 
Contracts. Such sanctions may range from 
disqualification from participation in a particular 
Contract to debarment, depending on the nature of the 
violation. All bidders, agents or intermediaries who are 
solicited for gifts or gratuities by City employees are 
urged to report these incidents to the Inspector 

General, Aramark Tower, Third Floor, 1101 Market 
Street, Philadelphia, PA 19107. 
 
b. City Employee Interest in City Contracts. In 
accordance with Section 10-1112 of The Philadelphia 
Home Rule Charter, no bid shall be accepted from, or 
Contract awarded to, any City employee or official, or 
any firm in which a City employee or official has a direct 
or indirect financial interest. All bidders are required to 
disclose any current City employees or officials who are 
employees or officials of the bidder’s firm, or who 
otherwise would have a financial interest in the 
Contract. 
 
c. Conflict of Interest. Both the State Ethics Act and the 
City Ethics Code prohibit a public employee from using 
his/her public office or any confidential information 
gained thereby to obtain financial gain for 
himself/herself a member of his/her immediate family, 
or a business with which he/she or a member of his/her 
immediate family is associated. “Use of public office” is 
avoided by the employee or official publicly disclosing 
the conflict and disqualifying himself/herself from official 
action in the matter, as provided in The Philadelphia 
Code Section 20-608. 

 
27. NORTHERN IRELAND. Section 17-104(2)(b) of 
The Philadelphia Code prohibits the City from accepting 
bids from companies that do business in Northern 
Ireland, unless that business has implemented the fair 
employment principles embodied in the MacBride 
Principles. In furtherance of this ordinance, bidder 
makes the following certification and representations: 
 
a. In accordance with Section 17-104 of the 
Philadelphia Code, bidder by execution of its bid 
certifies and represents that (i) bidder (including any 
parent company, subsidiary, exclusive distributor, or 
company affiliated with Bidder) does not have, and will 
not have at any time during the term of any Contract 
resulting from this bid (including any extensions 
thereof), any investments, licenses, franchises, 
management agreements or operations in Northern 
Ireland, and (ii) no product to be provided to the City 
under any resulting Contract will originate in Northern 
Ireland. unless Bidder has implemented the fair 
employment principles embodied in the MacBride 
Principles. 

 
b. In the performance of any Contract resulting from this 
bid, Bidder agrees that it will not utilize any suppliers or 
subcontractors at any tier (i) who have (or whose parent 
subsidiary, exclusive distributor of company affiliate 
have) any investments, licenses, franchises, 
management agreements or operations in Northern 
Ireland or (ii) who will provide products originating in 
Northern Ireland unless said supplier or subcontractor 
has implemented the fair employment principles 
embodied in the MacBride Principles. Bidder further 
agrees to include provisions with this subparagraph (b), 
with appropriate adjustments for the identity of the 
parties, in all subcontracts and supply agreements 
which are entered into in connection with the 
performance of any resulting Contract. 
 
c. Bidder agrees to cooperate with the City’s Director 
of Finance in any manner which the said Director 
deems reasonable and necessary to carry out the 
Director’s responsibilities under Section 17-104 of The 
Philadelphia Code. Bidder expressly understands and 
agrees that any false certification or representation in 
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connection with this subparagraph (c) and/or any failure 
to comply with the provisions of this subparagraph (c) 
shall constitute a substantial breach of any Contract 
resulting from the Invitation and Bid entitling the City to 
all rights and remedies provided in this bid or otherwise 
available in law (including, but not limited to, Section 
17-104 of the Philadelphia Code) or at equity. In 
addition, it is understood that false certification or 
representation is subject to prosecution under IS 
Pa.C.S. Section 4904. 
 
28.  BUSINESS, CORPORATE AND SLAVERY ERA 
INSURANCE DISCLOSURE. In accordance with 
Section 17-104 of The Philadelphia Code, the 
successful bidder, after award of the Contract, will 
complete an affidavit certifying and representing that 
the bidder (including any parent company, subsidiary, 
exclusive distributor or company affiliated with bidder) 
has searched any and all records of the bidder or any 
predecessor business entity regarding records of 
investments or profits from slavery or slaveholder 
insurance policies during the slavery era.  The names 
of any slaves or slaveholders described in those 
records must be disclosed in the affidavit. 
 
The bidder expressly understands and agrees that any 
false certification or representation in connection with 
this Paragraph and/or any failure to comply with the 
provisions of this Paragraph shall constitute a 
substantial breach of this Contract entitling the City to 
all rights and remedies provided in this Contract or 
otherwise available in law (including, but not limited to, 
Section 17-104 of The Philadelphia Code) or equity and 
the Contract will be deemed voidable.  In addition, it is 
understood that false certification or representation is 
subject to prosecution under Title 18 Pa.C.S.A. Section 
4904. 
 
29. PHILADELPHIA 21st CENTURY MINIMUM WAGE 
STANDARD. If Contractor is an Employer, as defined 
at Philadelphia Code Section 17-1303, Contractor shall 
comply with the minimum compensation standards by 
providing its employees with an hourly wage, excluding 
benefits, at least 150 percent of the federal or state 
minimum wage, whichever is higher, as more fully set 
forth at Philadelphia Code Chapter 17-1300.  The 
Contractor shall promptly provide to the City all 
documents and information verifying its compliance with 
the requirements of Section 17-1300.  Furthermore, 
Contractor shall notify each affected employee what 
wages are required to be paid. 
 
The Office of Labor Standards may grant a partial or 
total waiver of Section 17-1300 based on specific 
stipulated reasons elaborated in Section 17-1304 of the 
Philadelphia Code. 
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SIGNING OF BIDS 
 This contract consists of the Invitation and Bid (including exhibits and attachments), any addenda thereto issued by the City and the 
foregoing Terms and Conditions of Bidding and Contract (collectively, the “contract”) and contains all the terms, conditions and requirements 
agreed upon by the parties. The terms “contract” and “agreement,” whether capitalized or uncapitalized, shall have the foregoing meaning 
wherever they are used in the invitation and Bid, addenda thereto, the Terms and Conditions of Bidding and Contract, and this page. No other 
contract or agreement, oral or otherwise, regarding the subject matter of the contract shall be deemed to exist or to bind any party hereto or to 
vary any of the terms contained in the contract. 
 This contract may not be changed, amended or renewed, in whole or in part, except by a written amendment signed by the parties.  No 
waiver by the City of any breach or noncompliance by the undersigned with any provision of this contract shall relieve the undersigned of any of 
its obligations or representations made under this contract. 
 This contract and all disputes arising under this contract shall be governed, construed and decided in accordance with the laws of the 
Commonwealth of Pennsylvania.  The parties agree that any lawsuit, action, claim or legal proceeding involving, directly or indirectly, any matter 
arising out of or related to this contract or the relationship created or evidenced thereby, shall be brought exclusively in the United States District 
Court for the Eastern District of Pennsylvania or the Court of Common Pleas of Philadelphia County.  It is the express intent of the parties that 
jurisdiction over any lawsuit, action, claim, or legal proceeding shall lie exclusively in either of these two forums.  The parties further agree not to 
raise any objection to any lawsuit, action, claim or legal proceeding which is brought in either of these two forums and the parties expressly 
consent to the jurisdiction and venue of these two forums. The parties further agree that service of original process in any such lawsuit, action, 
claim or legal proceeding may be duly affected by mailing a copy thereof, by certified mail, postage prepaid to the addresses specified in the 
Invitation and Bid and/or this page. 
 
NOTE:  ANY BID THAT IS NOT EXECUTED IN ACCORDANCE WITH THE INSTRUCTIONS PROVIDED BELOW OR THAT DOES NOT 
INCLUDE STREET ADDRESS, CITY, STATE AND PHONE NUMBER, MAY, IN THE SOLE DISCRETION OF THE PROCUREMENT 
COMMISSIONER, BE REJECTED. 
 
SIGNING OF BIDS: 
If bid is by an INDIVIDUAL or a PARTNERSHIP, or if the bid does not exceed $30,000, date and sign the bid here, with the original signatures, in ink. 
 
 
 This  day of  20 
 
 
 
             
(Signature of Owner, Partner)     (Type or Print Name and Title) 
 
      
(Business Name of Bidder) 
 
              
(Address, including Zip Code)     (Telephone Number, including Area Code) 
 
 
If the bid is a CORPORATION, date and sign the bid here with original signatures, in ink, by (a) President or Vice President of the Corporation AND (b) 
Secretary, Assistant Secretary, Treasurer or Assistant Treasurer of the Corporation; and  (c) affix the seal of the Corporation.  If the form is not signed by 
the President or a Vice President and Secretary, Assistant Secretary, Treasurer or Assistant Treasurer, attach a duly certified corporate resolution 
authorizing the person signing in place of such officers to execute this bid for the corporation. 
 
       This  day of  20 

CORPORATE SEAL 
 
 

             
       (Corporate or Business Name of Bidder) 
 
 
              
(Address, including Zip Code)     (Telephone Number, including Area Code) 
 
 
              
(Signature of President or Vice President)    (Signature of Secy., Asst. Secy., Treas. or Asst. Treas.) 
 
 
              
(Type or Print Name and Title)     (Type or Print Name and Title) 
 
 
 
 APPROVED AS TO FORM     CONTRACT EXECUTION 
 
 
 
              
(Assistant City Solicitor)     (Procurement Commissioner) 
 



 
C  I  T  Y     O  F     P  H  I  L  A  D  E  L  P  H  I  A 
 
 
 
PROCUREMENT DEPARTMENT    Hugh Ortman 
120 Municipal Services Building     Procurement Commissioner 
Philadelphia, Pa 19102-1685 
 
 
 
 
 
 
Dear Valued Vendor, 
 
The City of Philadelphia is pleased to announce a new online Vendor Invoice 
Information (VII) Website which will allow businesses such as yours to inquire 
about the status of invoices billed against purchase orders and professional 
services contracts. The only requirement is that your invoices utilize a unique 
number – alpha, numeric or a combination of the two. 
 
This system will be operational twenty four hours a day, seven days a week.  All 
you have to do is log on to the City of Philadelphia website: www.phila.gov, 
click on “Vendor Invoice Information” under the “Help Me” section of the home 
page, enter your Federal Employer Identification Number (FEIN) and a valid 
active purchase order. Then, agree to a waiver statement and follow the prompts 
to get an up-to-date status on your payments. 
 
You are urged to give it a try and see for yourself how easy it is to use. If you 
should happen to experience any problems, or if you would like to comment on 
this new system, please e-mail us using the question and comment field provided 
on the site. 
 
We believe that you will find this new way of obtaining payment information 
convenient and easy to use. 
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